AMMAPAT COBETA JEMYTATOB
MYHULUMANIBHOIO OKPYTA 3ABNTMKOBO

PACMNOPAXXEHUE

A3 A 2004 Ne M26- 04 -of -05—42/924

O Pernamente anmapara CoBera
AeNnyTaToOB BHYTPHIOPO/ACKOrO
MYHHIHNAJLHOrO  o0pa3oBaHus  —
MYHHIHNAJBLHOrO OKpyra 3s0JIMK0BO B
ropoae MockBe

B coorBetcTBHHM CcO cTaTheit 15 YeTaBa BHYTPHTOpOACKOTO MYHHIUTIATBHOTO
00pa30BaHus - MyHHIUIIAIBHOTO OKPyra 36JIHKOBO B ropozae Mockae:

1. ¥YrBepmute Pernament ammapatra CoBeTa JeyTaTOB BHYTPUTOPOACKOTO
MYHHUIUNAIEHOr0 00pa3sOBaHUs — MYHHIMNAIFHOTO OKpYTa 3S6IIHKOBO B ropojie
Mockse (npunoxkenue).

2. Ilpu3HaTh yTpaTHBIIMM CHJIy pacriopsbkeHHe ammapata CoseTa JEIyTaToOB
MyHHIUIAJIBHOTO OKpyra 326muKkoBo ot 31.03.2015 NeM3B-04-01/15 «O Pernamente
armnapara CoBera JIenyTaToB MyHHIHUIATEHOTO OKpyTa 3s56IIMKOBOY.

3. Ony6iiMKoBaTh HaCTOsIIEE PACTIOPSIKEHHIE B CETEBOM M3AaHuH «MOCKOBCKHUi
MYHULUTTATBHBIH BECTHHUK 7§ pPa3MecTHTh B UH(OOPMaLHOHHO-
TCICKOMMYHWKAllMOHHOH ~ cetw  «MHTepHeT» Ha  oduIMANbHOM  caiiTe
MYHHUIHUIIAIBHOrO OKpyra 3s161uKoBo B ropoge Mockse www.mos-zyablikovo.ru.

4. Hacrosimee pacmopspkeHe BCTYNAaeT B CHILY €O AHS €ro oHUIIaTBEHOTO
oIy OJIMKOBaHHSL.

5. KOHTpOnb 3a HCIONHEHHEM HACTOSINETO PACHODPSKEHHS BOINOXKHTH HA
pykosonurens anmapara CoBeTa HEMyTaTOB BHYTPHIOPOACKOTO MYHHIAMANBHOIO
o0pa3oBaHus — MyHHUIMIANBHOTO OKpyra 3sGIMKOBO B ropoge Mockse
Kpacuabnuxoy Eneny Bukroposny.

PyxoBoauress annapara CoBera senytaTos
BHYTPHIOPOACKOI0 MYHHIHNIATHLHOIO 06pa303auy.ﬂ/—~"
MYHHIHNAJBHOr0 OKpyra 3s6,JuK0Bo F

B ropoae Mockse G E.B. Kpacuibaukosa



[Tpunoxxenue

K pacropshkeHHIo anmnapata CoBeTa JemyTaToBs
BHYTPUTOPOICKOTO MYHHUILIATIATEHOTO
00pa3oBaHus — MYHHIMIAIBHOIO OKpyra
3a611K0BO B ropoae Mockse

or 13.11.2024 NeM3B-02-01-05-18/24

Peraamenr

annapata CoBera emyTaTOB BHYTPUIOPOACKOr0 MYHHIHIAJIBLHOIO
00pa3oBaHHUs — MYHHIHIIAILHOTO OKpyra 396/1HK0BO B ropoge Mockse

1. O01ue MoJI0KeHHA

1.1. Hacrosmmii PernaMeHT oOnpenensT TNOpPSOOK OPraHH3aALHOHHOTO,
AOKYMEHTAlIHOHHOI0, HHQOPMALMOHHOTO OOeCIeYeH s IEeSTeNbHOCTH Aalapara
CoBeTa  HemyTaToB  BHYTPUIOPONCKOTO  MYHHIMITAIBHOIO  0OpasoBaHhs —
MYHULMIAIBHOrO OKpyra 3s101mKoBO B ropoge Mockse (manee — Pernament), u
BBOXUTCS B JeHCTBHE  pacmopsikeHMeM — ammapata COBeTa  JIENIYTATOB
BHYTPUT'OPOJICKOrO MYHMIMIIANBHOTO 00pasoBaHHs — MyHHIMIAIGHOTO OKpyTa
3s6m1K0BO B ropoie MockBe (naliee — pacopsKeHHe ammapara).

1.2, OTBeTcTBEHHOCTP 3a  OpraHM3aLMOHHOE, NOKYMEHTALHOHHOE U
MHQOPMAaLMOHHOE  OfeCIledeHrne MeATeNbHOCTH ammapara CoBeTa IEyTaToB
MYHULUMATBEHOT0 OKpyra 316,1MK0BO B ropoje Mockse (nasee - anmapar) Bo3jiaraeTes
Ha pykoBoauTend annapara CoBeTa AeMyTaTOB MyHHIHIAILHOTO OKpyra 3sS6IIMKOBO
B ropojie MockBe (nanee — pyKOBOJHUTENb aIapara).

1.3. TpeGoBamus Hacrosmmero PeriaMenTa o06S3aTeIbHEL U1 Bcex
MYyHHLUIIATBHBIX CTyXKAIKX annapara (Jajnee — MyHHIUIANbHbIE CITyXKalye).

1.4. Hecobmromenne wumu HeHamjexaimee MCIOTHEHUE MYHULUNAJIFHBIMHA
CIyXallUMU  TpeboBaHMHI  Hacrosimero Pernamenta Bieder 3a  coboit
AVMCLHIUIMHAPHYIO U MHYIO OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanumu.

1.5. FI3MeHeHHUs U ONIOIHEHHS B HACTOSAIMY PernaMeHT MOTYT OBITh BHECEHBI
II0 HMHUIMATHBE DYKOBOAMTENSA ailIapaTa, KOTOPble BBOAATCS B JEHCTBHE €ro
PacOpsHKEHUEM.

2. Opranusanus paGoTsl anmapaTa

2.1. Annapar sBIg€TCS OPraHOM MECTHOTO CaMOYIIPABIECHHS MYHHULUTATHEHOIO
OKpyra 3s0nMKOBO B ropoge MOCKBE, OCYIIECTBISIONAM HCIIONHUTEIHHO-
PacCIOpANUTENBHYIO NEATETBHOCTS HA TEPPUTOPUM MYHHULIUIIATEHOIO OKPYTA.

2.2. TlonHoe HauMeHOBaHHe ammapaTa - ammapaT CoBeTa JEIyTaTOB
BHYTPHT'OPOZICKOTO MYHHMIMNATBHOTO 00pa3oBaHMs — MYHHIUIAIBHOTO OKpYra



3s011Kk0oBO B ropose MOCKBe, COKpallleHHOE HaWMeHOBaHHe — anmapaT CoBeTa
AeTyTaTOB MyHHIUIIAIIEHOTO OKpyra 3s10/1uKk0BoO B ropose Mockse, ammapar CJ] MO
3s161UKO0BO.

2.3. Amnmapar obnmajaer IpaBaMH IOPUIWYECKOIO JIMIA B COOTBETCTBHH C
YCTaBoM BHYTPHUIOPOACKOTO MYHHIHIAIBHOTO OOPa30BaHUS — MYHMIMIIAIBHOTO
oKkpyra 31651nKoBo B ropone Mockse (nanee — Ycras).

3. PykoBoauTeJib anmnapara

3.1. AnmapaToM pyKOBOIWUT pYKOBOLWTENb AamnIapara Ha I[PUHIUIAX
©IMHOHAYAJINSI, KOTOPBIN HaAEsAeTCs IOJHOMOYHSMH B COOTBETCTBUU C Y CTaBOM U
OCYUIECTBIISIET CBOIO NEATENBHOCTh B COOTBETCTBUU ¢ KoHctutyimei Poccuiickoit
OQenepaiiy, ¢enepanbHBIMM  KOHCTHTYL[HOHHBEIMH 3aKOHAMH, (elepaJbHbIMH
3aKOHaMH, 3aKoHaMM ropojga MockBbel, YcraBoM, mpaBoBeIMH akTamu CoBeTa
ACIYyTaTOB BHYTPUT'OPOACKOIO MYHHMUHUIIAIBHOTO OOpa30BaHUS — MYHHIIMIIAIEHOTO
okpyra 3s1611K0BO B ropoie MocKBe, HacToAIUM PernaMeHToM.

3.2. PyxoBonuTenem ammapara SBISETCS JMIO, HA3HAYEHHOE HA JOJKHOCTE
PYKOBOJMTEIIA amnmnapara 10 KOHTpakTy (COBETOM JelyTaToB BHYTPHTOPOJICKOIO
MYHHUIMIIABHOTO 00pa3oBaHus — MyHMIIMNATBHOTO OKpyra 3s6JIMKOBO B TOpOfe
Mockse (manee — CoBer HemyTaToB) M3 4YMCIAa KaHAWNATOB, MPEICTABICHHBIX
KOHKYPCHOW KOMMCCHEH IO pe3yJbTaTaM KOHKypca.

3.3. KoHTpakT ¢ pyKoBOgMTENeM amiapara 3aKIOYaeTcs TNaBoil NemyTaToB
BHYTPUTOPOACKOrO MYHHUIIUIATIBHOTO 00pa3oBaHMs — MYyHHUUIAIBHOTO OKpyTra
316m1K0oBO B ropone MockBe (Jalee — INlaBa MyHHMUHMIATILHOTO OKPYra) Ha CpOK
noqHoMounii CoBeTa HEIyTaToB, NPUHSBIIETO PEIICHHE O HA3HAYEHWW JIAIA Ha
ROTKHOCTb PYKOBOIUTENs ammapara (0o nHA Hadana paborbl CoBeTa HelyTaToB
HOBOTO CO3BIBa), HO HE MEHee YeM Ha [Ba roja.

3.4. Tlopsnox mpoBeneHns KOHKYPCa Ha 3aMelleHUe TOMKHOCTH PYKOBOJUTEIS
anmnapara MU yCJIOBHUS KOHTPAKTa B YaCTH, Kacalouleics OCYIIECTBICHUS [TOJTHOMOYH
N0 PEIICHHIO BOIIPOCOB MECTHOI'O 3HAYEHUs, yCTaHaBIHBAIOTCA pemeHueM CoBera
JEIyTaTOB.

3.5. PyxoBonurens anmapara SBJISIETCS MyHULMNATBHEIM CIIyXKAIUM, HA HErO
PaclpoCTpaHsAeTCsl [JEeWCTBHE TPYAOBOTO 3aKOHOAATENbCTBA C OCOOEHHOCTSIMH,
IpeayCMOTpeHHbIME DenepanbHbIM 3akoHOM OT 2 Mapta 2007 roma Ne 25-®3 «O
MYHUIUNANBHON ciyx0e B Poccuiickoit Menepauumny», 3akoHoM ropoga MoOCKBEI OT
22 oxtsi6pst 2008 rona Ne 50 «O MyHHUMNANBHOI clyX6e B ropone Mocksey.

3.6. PykoBonurens amnmapara fO/KEH COGNIONATh OrpaHMYEHHs, 3alpeTsl K
HCIIOJTHATD 00513aHHOCTH, KOTOpEbIEe YCTaHOBJIEHBI DenepabHBIMU
3aKOHaMH, 3aKOHaMK ropojia MOCKBEI 1 HHBIMI HOPMATHBHBIMH TIPABOBEIMH aKTAMH.

4. Ilo1HOMOYHSI PYKOBOIHTE/IA ANNAPATA

4.1. PykoBoauTens anmnapara:

1) momkonTposeH u nogoryeren CoBeTy AeIyTATOB;

2) mnpexcrasnsger CoBeTy HeNyTaTOB €XKETOLHO, He To3aHEe | aIpesisi, OTYETEI
O pe3yibTaTax CBOGH MAESTENBHOCTH M JESTeILHOCTH amllapara, B TOM YHCIE O
PELIEHUH BONIPOCOB, ITOCTaBIeHHBIX COBETOM €Ny TaTOB;



3) ofecneurBaeT OCYIIECTBIEHWE AITAPaTOM IIOJHOMOYMI II0 pPEeLIeHUO
BOIIPOCOB MECTHOT'O 3HAYEHHUS U NepeTaHHBIM IIOJIHOMOYHSIM;

4) OT MMeHH MYHHILUIIATEHOIO OKpPYra BEICTYNAET B Cyze 6e3 JOBEPEeHHOCTH,
prOOpeTaeT, OCYIECTRISIET UMYLIECTBEHHBIE U MHEIE IPaBa M 00A3aHHOCTH,

5) opranusyet paboTy ammapara;

6) mnpexacTaBisieT 0e3 JOBEPEHHOCTH allapar;

7 3aKIIOYAeT OT HMEHHM MYHHLIMIAJIBHOTO OKpyra MYHHUIUNAIbHbIE
KOHTPAKTHI ¥ UHBIE IOIOBOPEI;

8) OpraHusyeT BHINONHEHHE peuieHui COBeTa NEMyTaTOB B MpPEJeNax CBOMX
TIOJTHOMOYMM 1 TIOJITHOMOYUH arnapara;

9) wumeer mpaBo BHocuTh B COBET memyTatoB IpoekThl pemrenuii Cosera
JellyTaTOB;

10) ocymiecTBNsIeT HHBIE OTHOMOYHSI, BO3JIOXXEHHBIE HA HErO (helepalbHbIMU
3aKOHaMH, 3aKOHaMH ropoaa MockBsl, YcTaBom.

4.2. B cnmydae HOCPOYHOTO IIPEKpAIEHHs IOJHOMOYHH pPYKOBOIUTEINS
anmapara, JI0O NPUMEHEHHs K HEMy II0 DeLICHHIO CyAa Mep IpOLEeCCyanbHOro
IPUHYXJCHUSA B BHUJE 3aKIIOYEHHS ITOJ CTPaXky WM BPEMEHHOTO OTCTPAaHEHHS OT
AODKHOCTH €r0 IIOJIHOMOYHS BPEMEHHO MCIIONHSET MYHHIWIANBHBIN CITyKallwii,
YTIOJIHOMOYEHHEIH pelueHnemM CoBeTa eIy TaToB.

B ciyyae BpeMEHHOr0 OTCYTCTBHSL PYKOBOJWTENS aNlapaTa ero MOJHOMOYMS
BPEMEHHO VICTIOJTHSIET MYHUIUNAIbHBIN CIIy XKallui, YIIOITHOMOYEHHBIH
pacropsbKeHHEM arapara.

4.3.  JlocpouHoe TpeKpalleHHe I[OJHOMOYMH PpyKOBOAWTENS ammapara
odopmisercs pemeHnem CoBeTa IemyTaToB, B KOTOPOM OIIpelelieTcss Hara
NPEKPAIIEHHS TOJHOMOYMH PyKOBOIUTENS alapara.

4.4. 3asBnreHne 00 OTCTaBKe MO COGCTBEHHOMY J>KENAHHUIO IIOJAeTCs
pykoBoauTesieM anmnapara B CoBeT AemyTaToB.

4.5. Ilpu mpexpaieHun MOTHOMOYMI PyKOBOOMTENS almapaTa KOHKYpC Ha
3aMECIIEHUE NODKHOCTH PYKOBOAUTENS anmapaTa JOKeH ObITh [TPOBEAEH HE MO3AHES
yeM yepes 60 qHel co AHS mpeKpalleHus I0JHOMOYHIL.

S. IlonHOMOYHS annapaTa

5.1. Anmapar Hagensercs YCTaBOM BHYTPUIOPOACKOTO MYHHIMIIAIEHOTO
o0pa3soBaHusl - MyHHIMIATBHOTO OKpyra 3s61HKoBO B ropoge Mockse,
MOJIHOMOYHAMH I10 PEIICHUIO BOIIPOCOB MECTHOI'O 3HAYEHU S, TIPaBaMH FOPUIMYECKOTO
JIALA U COOCTBEHHOM KOMIIETEHIUEH.

5.2. B cooTBeTcTBMM ¢ VYCTaBOM ammaparT OCYLIECTBIAET ClIeAyHOLUe
NIOJTHOMOYHS 110 PELIEHUIO BOIIPOCOB MECTHOIO 3HAYEHUS:

1) COCTaBJIICHUE MPOEKTa MECTHOro OIOMKETa, HCIOJIHEHHE MECTHOTO
OrofKeTa M OCYIECTBIICHHE KOHTPOJIS 34 €r0 UCIIOIHEHHEM, COCTABIICHHE 0TYETa 06
HCITOJITHEHHU MECTHOTO OIOMIKETa;

2)  ocymecTBleHHE IIOIHOMOYMH (MHAHCOBOTO OpraHa MYHHLHIATEHOTO
OKpyra B COOTBETCTBUH C bromkeTHeIM KonekcoM Poccuiickoit Dexpepanuy;

3)  ocymecTBieHHe OOeCIeueHHs EATENbHOCTH TIaBbl MyHHIUNIATEHOTO
okpyra 1 CoBeTa [IeIyTaToB;



4) BnajeHue, NOJB30BAHHE U PACIIOPSHKEHHE MMYILECTBOM, HAXOSIIAMCS B
MYyHHUIHUIIAIBHON COOCTBEHHOCTH MyHHUIUIIATEHOTO OKPYTa;

5) TpHHATHE pellIeHHs O pa3pelleHHH BCTYIIEHHs B GpaK JMIaM, JOCTHUTILIAM
BO3pacTa  LIECTHAALUATH JIeT, B IIOPAOKE, YCTAHOBJIEHHOM  CEMEHHBIM
3aKOHOJAaTeNECTBOM Poccuiickoil @eneparum;

6) opraHu3amus 4 IPOBEJICHHE MECTHBIX MPA3IHUYHBIX U MHBIX 3PEIIUIIHBIX
MEPOTIPUSATHIA, Pa3BUTHE MECTHBIX TPaJHLIUM 1 06pPAIOB;

7) opraHusalMs U MPOBEJEHHE MEPONPUSTHIA 10 BOCHHO-MATPUOTHIECKOMY
BOCIIMTAHUIO rpaxknaH Poccuiickod Penepanuu, NMPOXHBAIOMIUX Ha TEPPUTOPUU
MYHHIIUIAIBHOTO OKpYTa,

8)  perucTpais TPYIOBBIX JOTOBOPOB, 3aKIIOUaeMBIX PaGOTONATENAMH —
hU3MYECKUMH JTMLIAMH, He SBISIOIMMUCA HHINBHLYATbHBIME TIPEIPUHIMATEISIMH,
¢ pabOTHHKaMH, a TaKXe PerucTparus GpakTa MpeKpaleHus TPYA0BOTO JOTOBOPA;

) MHQOPMHUPOBAHUE IKHUTENEd O [EeATENLHOCTH OPTaHOB MECTHOT'O
CaMOYIIpaBJICHUT;

10) pacnpocTpaHeHHE JKOJIOTHYECKOM HWH(OPMALMH, IONY4eHHOH OT
roCyAapCTBEHHBIX OPraHOB,;

11) coxpanenue, uCIONB30BaHNe W IOMYyJISPU3ALUS OOBEKTOB KYJIBTypPHOTO
Hacyieaust (MAMATHUKY MCTOPHH U KyJbTYphl MECTHOTO 3HAYEHHUS), HaXOMSIIAXCS B
COOCTBEHHOCTH MYHHLUITAIBHOIO OKPYTa;

12) paspaGoTka ¥ yTBEp)XICHHE IO COIVIACOBAHWIO C OPraHOM YIIPABIICHHUS
ApXMBHEIM JIeJIOM TropoAa MOCKBEI HOPMAaTHBHO-METOAUYECKHX IOKYMEHTOB,
ONPEJENIOIINX PaboTy apXUBHBIX, IENONPOU3BOACTBEHHBIX CIykO M apXHBOB,
[IOABEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYTIpaBJIeHHs OPraHu3alliii;

13) paccmoTpenue xanob norpeGurenel, KOHCYTTUPOBAHUE HX IO BOIIpOCaM
3alllMTEI IIPaB IOTpebuTeNei;

14) B3auMozeiicTBre ¢ OOIIECTBEHHEIMU 00bE IUHEHUSMHY,

15) yuactue:

a) B OCYINECTBICHHH €XETONHOTO IEPCOHAIBHOTO yYeTa AeTel, HMEIOIIMX
MpaBo Ha MONyueHue o01iero o6pa3oBaHus KaXIOI'0 YPOBHS M HPOXKHMBAIOLIKX HA
TCPPUTOPHH MYHHUIMIIAIIBHOTO OKpyra, BO B3aUMOJCHCTBMH C OTpPAacieBHIMH,
(QYHKUMOHANBHBIME M TEPPUTOPHAIBHBIME OpraHaMH MCIONHHMTENLHON BIACTH
ropona MockBbI 1 06pa3oBaTeIbHBIMU OPTraHH3aIHIMY,

0) B oprausanuu paGoTH OGINECTBEHHEIX TMYHKTOB OXPAHBI IOPSAKA H HX
COBETOB;

B) B OpraHM3allMOHHOM OGECIIeYeHWH NpPOBEICHHS BHIOOPOB B OpraHbI
rocyapCTBEHHOH BjacTH Poccuiickoit ®enepanny, oprassl roCyJapCTBEHHON BIACTH
ropona Mockssl, pedepennyma Poccuiickoii ®epepanuw, pedepeHnyma ropona
MOCKBEI B COOTBETCTBUH C (heepatbHBIMU 3aKOHAMHU M 3aKOHAMH ropona MockBEI;

T) B IPONIaraH/ie 3HaHUH B 06JIaCTH I0XAPHOH GEe30IIaCHOCTH, IIpEeAYIpPEeXXICHUS
M 3alMTBHl JKUTENIed OT YPe3BBIYAHHBIX CHUTYyaluidl NPUPOJHOTO M TEXHOTEHHOIO
Xapakrepa, 0€30IIaCHOCTH JHOoJedl Ha BOAHBIX OGBEKTAaX COBMECTHO ¢ OpraHam
ynpaBieHUss MOCKOBCKOH TOpPOACKON TEPPUTOPMANBGHON IOACHCTEMBI €IHHOMN
FOCYNApCTBEHHOH CHCTEMBI IIPENYNPEXICHUS W JIMKBUAAIMM YPE3BBIYAMHBIX
CHUTyalli, OpraHaMU MCIIONHHUTENBHON BIaCTH ropoaa MOCKBEL,

A1) B OpraHU3aIMK ¥ IPOBEAESHNUH TOPOACKHX IPasIHUYIHBIX M HHBIX 3pENUIIHBIX
MEpOIIPUATUH;



€) B MEPONIPHUATHAX 110 POGHIAKTUKE TEPPOPU3MA U SKCTPEMHU3MA, & TAKXKE 10
MUHUMH3AUUM W (WIM) JHKBHJAIMK IOCIEACTBUN IPOSABICHUN TeppopusMa u
OKCTpEMHM3Ma Ha  TEPPUTOPMH  MYHHMLMIAIBHOIO  OKpyra, OpraHH3yeMbIX
emepanbHBIMM  OpraHaMH  UCIIONHHUTENBHOM BNacTd M (WIHM) OpraHamu
UCIOJTHUTEIBLHON BJIACTH ropoaa MOCKBEI,

16) copelicTBHe  OCYILECTBIEHHIO FOCYJapCTBEHHOTO  3KOJOIMYECKOro
MOHHUTOPHUHTa M IOOPOBOJNBHOTO 3KONOTMYECKOr0 MOHHTOPUHIA HA TEPPUTOPHH
MYHHULUNAIBHOTO OKPYTa,;

17) BHecenne B COBET A€My TaToB IpeIoKEHUH:

a) MO CO3NAHHIO YCJIOBHH I/ PasBUTUS Ha TEPPUTOPHUM MYHHIUIIAIBHOTO
OKpyTa (pu3M9IeCcKOH KyJIbTYpPEl H MacCOBOIO CIIOPTA;

6) MO YCTaHOBJEHWIO M HM3MEHEHHIO MapUIPYTOB DETYNSPHBIX IIEpPEeBO30K
Ha3eMHBIM I'OPOACKHM IaCCaXXUPCKHUM TPaHCIOPTOM, PACHHCAHHMSA U OCTAHOBOYHBIX
IIyHKTOB TaKUX MapIIpyTOB;

B) IO MOBBIUEHHIO 3(QQEKTHBHOCTH OXPaHBI OOIIECTBEHHOTO MOPSAKA Ha
TEPPUTOPHH MYyHHILIUIIAIEHOTO OKPYTa;

T) 0 CO3MaHUIO U Pa3MEILEeHHIO MOCTOB rocyAapCTBEHHOIO SKOJOTHIECKOTO
MOHHUTOPHUHTA Ha TEPPUTOPHH MyHHULHUIIAIBHOTO OKPYTa;

K) IO yYPEeXIEHUIO TEUaTHOTO CPEJCTBA MAcCOBON MHMBOPMALMH H (wm)
CETEBOT0 M3JAaHUS MYHHLMIIAIBHOIO OKpyTa IS JOBEAEHHMS JO CBEIACHUS XHUTEJeH
odUUHANBHON MHOPOPMAIMK, B TOM 4YHCIe MHPOPMALHUU O AEATEINbHOCTH OpraHoB
MECTHOIO CaMOYIIPaBJICHHUS, COLUATLHO-DKOHOMUYECKOM M KYJIBTYPHOM pa3sBUTHH
MyHULIUNAIBHOTO  OKpyTra, pa3BUTHH €ro OOLIeCTBEHHOH WH(PacTpyKTypHl,
MEPONPHUATUAX, NPOBONUMBIX Ha TEPPUTOPUH MYHUIMIAIBHOTO OKPYra, M HHOM
HHpOpMAIHY;

18) ocymiecTBieHHe 3aKymOK TOBAapOB, paGoT, yclayr Ams obeciedyeHus
MYHHLUHUNAIBHBIX HY X,

19) opramuzamuonHOe, HMHGOPMALMOHHOE H MaTepPHAILHO-TEXHHYECKOE
obecrieyeHne MOATOTOBKM M IPOBENECHHS MyHHIMNATLHEIX BHIGOPOB, MECTHOTO
pedepeHnyMa B COOTBETCTBUHM C (elepaTbHBIME 3aKOHAMH M 3aKOHAMH ropoza
MockBbl, IpoBenieHre pabOTHI IO IIOBEILIEHHIO PABOBOM KyJIBTYPH! H30HpaTesel;

20) B3amMopelcTBHE ¢ OpraHaMH TEPPUTOPHUATHHOTO OOIIECTBEHHOIO
CaMOYIIpaBJICHUS;

21) opraHuzanuMs JONONHHUTENBHOrO MNPO(ECCHOHANBFHOIO O06Pa30BaHHMs
MYHHULHUNAIBHBIX CITY>KaIlUX, OpraHU3alus IOATOTOBKY KaApPOB I MyHULUIATbHORMN
CITy>XObI B IIOps/Ke, IPEyCMOTPEHHOM 3aKOHOIATENbCTBOM Poccuiickoit Deneparnuu
06 00pa3oBaHKK M 3aKOHOHATENHCTBOM Poccuiickoii Denepauy 0 MyHHITUIAIBHON
ciyxbe;

22) ofecnievyeHue BBINONHEHUS TpeOOBaHUH K AHTATEPPOPUCTHUECKOI
3alUIICHHOCTH OOBEKTOB, HAXOMAIIMKCA B MYHHIHUIAILHON COGCTBEHHOCTH WM B
BEJICHHH OPraHOB MECTHOT'O CAMOYITPABIIEHHUS;

23) cospanne u obecredeHne paGOTHI MyHKTa (IIYHKTOB) MOIKTIOYEHHS K
HH(QOPMALMOHHO-TENIEKOMMYHIKAHOHHOM ceTy «HTepHeTY;

24) nHbBIE IOJTHOMOYHS. B COOTBETCTBHH ¢ (heflepalbHBIMK 3aKOHAMH, 3aKOHAMH
ropoza Mocksebl, YcTaBoM.



6. IlpaBa annapara

6.1. Animapat uMeer Ipaso:
- 3aMpalBaTh B YCTAHOBJICHHOM IOPAIKE HEOOXOOMMYIO HHPOPMAIIHIO OT OPraHOB
rOCYNapCTBEHHOW MCIIOIHUTENBHON BIACTH U OPTaHOB MECTHOTO CAMOYIIPABIICHUSI TI0
BOIIPOCaM, OTHOCSIIIIMMCS K BEICHHUIO alllapara;
- B3aWMOJEMCTBOBATL C OpraHaMH TOCYOApCTBEHHOM BIACTH, MECTHOTO
CaMOYIIPaBJICHHS, OPTaHU3ALMSAMH 110 BOIIPOCAM JesTeFHOCTH alllapara;
- OopMHpOBaTh B IOPsIAKE, YCTAHOBIEHHOM HACTOSIIAM PerlaMeHTOM, KOMHCCHHE H
paboune Ipynmbl s M3ydeHHs mpoGieM K BHIPaGOTKM pelleHHuit MO BOIpocaM,
BXOJISIINM B KOMIIETEHIUIO allliapara;
- COBepIIaTe OT HMEHH MYHHUHMIAIBHOIO 00pa30oBaHHUs TIPaXkKAaHCKO-TIPaBOBLIE
CIIEJIKH, 3aKJII04aTh B YCTAHOBJIEHHOM IIOPSAAKE KOHTPAKTEI, JOTOBOPEI, COrVIAIIECHNS B
npejenax cBoeH KOMIETEHIIUH ¢ OPTaHU3aIMsIMH, MPaXKIaHaMH B LIEJIIX BBITOJHEHMS
BO3JI0XKEHHBIX Ha ammnapar QyHKuuit;
- H3[aBaTh B IIpefieslaX CBOMX IIOJJHOMOYHWH, YCTAaHOBJEHHBIX (enepanbHbIMu
3aKOHaMH, 3aKOHaMH ropoaa MocKBeI, ¥ cTaBOM, HOpPMaTHBHBIMH [IPaBOBEIMH aKTaMHU
IPEACTAaBUTENIBHOIO OpraHa, IIOCTAHOBJICHUS allapara II0 BOMPOCAaM MECTHOTO
3HAYCHHSA, a TAKXKE PACIOpsDKEHHs ammapara MO BOIPOCAM OpraHU3aluM pPaGoTh
anmapara,
- UIMCTb UHBIE [IpaBa, B COOTBETCTBUM ¢ (elepanbHBIMH HOPMATHBHBIMU [IPABOBBIMU
aKTaM¥, HOPMATUBHBIMH IIPABOBBIMH aKTaMH ropojia MOCKBBI M MYHUIUIIAILHBIMH
HOPMAaTHUBHBIMU IIPaBOBBIMHM aKTaMH, HEOOXOAMMBIE I peaju3aliy [TOJHOMOYUL
arnrnapara.

7. Komuccun u paGoyHe rpynnbl anmapara

7.1. B neniax pelneHuss BOIPOCOB, OTHECEHHBIX K MOTHOMOYHSIM anmnapara, B
anmapare MOTYT ()OPMHPOBAaThCS KOMUCCHH (IOCTOSHHBIE, BPEMEHHEIE) H pafoune
rpynnsl. Komuccust 1 paGo4as rpymmna sSBISsIIOTCS pabOurMHU OpraHaMy aImapara.

7.2. Kowmmuccuss obpasyercs pacrnopspkeHHEM amnnapaTta u JIEHCTBYET B
COOTBETCTBUH C TIONOXKEHHEM O KOMMCCHH, YTBEPXKACHHBIM pPacIOpsiKeHHEM
anmapara.

CoctaB koMHCCHM, ee Ipefce/aTeNlb ¥ CEKpeTaph OIPeNesIOTCs pacnopshKeHHeM
amnrmnapara.

7.3. Pabouas rpynma co3maeTcs paclopsykeHHeM amapaTa Ul ITOATOTOBKH
[IPOCKTOB MYHHILWNAIBHBIX HOPMATHBHBIX M HHBIX IIPABOBBIX AKTOB, a TAKXKE IS
TIOATOTOBKH MHBIX BOIIPOCOB, OTHOCSINUXCA K IIOJTHOMOYHSIM allllapara.

CocraB paboueif rpymmel, ee pyKOBOAUTENb U CEeKpeTaph OIPEelIOTCs
paclopsKeHUEM ammnapara.

7.4. Komuccun 1 paboune TPyIIIbl YIPpasqHAIOTCA PACIOPSHKEHHEM anmnapara.

8. BzaumMopneiicTBHe MyHHIMNIAJIbLHBIX CJIYKalHX
¢ KOMHCCHSIMH ¥ JenyTaTamMu CoBeTa AenyTaToB

8.1. MyHuIMNaneHBle CIyXKalmWe B3aMMOIEHCTBYIOT C  KOMHCCHSIMH,
nemyraramy CoBeTa NEMmyTaToB, HCXOMS U3 CBOMX MOJHOMOYHI M HHTEPECOB XKHUTeJei



MYHHLHMIAIBHOTO OKpYra, €IWHCTBA LeNeld M 3amad B pEHIeHHH NpodiieM
MYHHUIMIIATBHOTO OKpYyTa.

8.2. MyHnuIMIaNbHBIE CIy)XKalliie anmapara OKa3bIBAIOT OPTaHU3aIl[OHHO-
TEXHUYECKYI0 W KOHCYJIbTATUBHYIO IIOMOLIbF B OCYIIECTBICHWM IIOJIHOMOYHIA
KOMHCCHAMH U AenyTaTamu CoBeTa [IemyTaToB U 00s3aHbI IPEAOCTABILATE 110 3aIIPOCy
KOMHCCHY, JeryTaTa HeoOXOauMyro MH(OpPMAIMIO, UMEIOILYIOCS B PACHOPSKEHUH
amnrapaTa He Io3JHee TpeX JHeH ¢ MOMeHTa 3aIpoca.

9. IIpaBoBbIe aKThI annapara

9.1. PykoBomutens anmapata B IpefiesiaX CBOUX IIOJHOMOYMH, YCTAHOBIEHHBIX
(henepanbHEIMM 3aKOHAMH, 3aKOHaMHU roposia Mockshl, YcraBom, pernennsmu CoseTa
JEIyTaToB, U3/IA€T:

- TIOCTaHOBJIEHMs amMapaTa II0 BONPOCAM MECTHOTO 3HAYEHHS W BOHPOCAM,
CBSI3aHHBIM C OCYILECTBIICHUEM MepPeIaHHbIX [TOJTHOMOYHIA,
- PacropsDKEHH anlapaTa [0 BOIpocaM OpraHU3aluy paboTs! anmapara.

9.2. IlpaBoBBIe aKkThl OQOPMIISIOTCS Ha GJIaHKaX, MPUHATHIX pemreHreM CoBeTa
JEeyTaToB:

- «IlocranoBnenne ammapara CoBera [enyTaToB BHYTPUTOPOICKOIO
MYHHLHUIIATEHOTO 00pa30BaHMs - MyHMIHIAILHOIO OKpyra 3s0JIHKOBO B Topoje
Mocksey,

- «Pacriopsokenne  ammapata CoBera  JemyTaToB  BHYTPHIOPOJCKOTIO
MYHHLHUIANBHOTO 00pa3oBaHKs - MYHHIHIIAILHOrO OKpyra 3s6JIMKOBO B rOpoze
Mockse» (manee - Onanku akToB). Ha GrnaHkax akToB pasMelnaercss rep6
MYHHIUIIAIBHOTO OKpYTa.

9.3. bnaHK¥ aKTOB W3rOTaBIMBAIOTCS THIOTPadCcKUM criocoboM Ha Gymare
dopmatoM A4 (210 x 297 Mm).

9.4. IToAroTOBKA MPOEKTOB MyHULUNATLHBIX IPABOBEIX AKTOB OCYILECTBIIAETCS
MYHHULHUIATbHBIMY CJTy>KAl[MH, BBICTYNAIOLIMMH B Ka4eCTBe UCTIOIHUTENEH (naee -
UCIIOJIHUTEJIH).

9.5. CpokM NOATOTOBKH IIPOEKTOB MYHHIMIANEHEIX IIPABOBBIX 4KTOB
YCTaHaBIHMBAIOTCA PyKOBOAUTEIEM allliapara.

9.6. icnonHuTeNs NMpH pa3paboTKe IPaBOBOTO aKTa:

- FOTOBHT IIPOEKT MTPABOBOIO AKTA;

- obecriednBaeT  COOTBETCTBME IIPOEKTAa MPABOBOTO aKTa  TpPeGOBaHHAM
3aKoHOJaTeNnsCcTBa Poccuiickolt Denepanyu, 3aKOHONATENHCTBA ropoga MockBB!I U
MHBIX MPABOBBIX 4aKTOB, B TOM YHCIIE PErYNHUPYIOUIMX BOIPOCH! IIPOTUBOAECHCTBUS
KOppynuuy;

- HalpaBJIeT MPOEKT IPaBOBOIO CIELUAINCTY IO OPraHU3aLHOHHONW paboTe s
PasMCIICHUS TPABOBOTO aKTa, IOAJIEXAIero HEe3aBUCHMON aHTHUKOPPYMIIMOHHOH
JKCNIEPTH3e, Ha OQHULHAIBLHOM CaliTe MyHHIHIIAIBHOTO OKPyTa B ceTH UHTepHeT;

- TIpH HEOOXOAMMOCTH COTJACOBHIBAET LPOEKT TPABOBOTO aKTa M AOpaGaTbiBaeT
IIPOEKT IT0 pe3yJIbTaTaM COrIaCOBAHU,

- OCYILIECTBIISAET CIPABOYHYIO  KOHCYJIbTATUBHYIO paboTy 110 H3AaHHOMY [PaBOBOMY
aKTy.



OTBETCTBEHHOCTh 33 KaueCTBO COCTAaBIEHHS M OQOPMIIEHHS IIPOEKTOB IIPaBOBBIX
aKTOB, 3a TOYHOCTBh MX COAEPXKaHUS U NPaBWILHOCTH COTJIACOBAHMUS BO3JIAraeTCsi Ha
HCIIOJTHUTEIIEH.

9.7. He pomyckaercs wH3OaHWe I[IOBTOPHBIX IIPABOBLIX AaKTOB, €CIH HE
BBIIIOJTHEHbI paHee TNPUHATEIE, KPOME CIy4aeB, KOrAa HeOOXOAUMOCTb TMPUHATHUS
HOBOTO MPAaBOBOI'0 aKTa IIPOAUKTOBaHA U3MEHEHHEM OOCTOSTEILCTB.

9.8. IToAroToBKy NmpoeKTa MyHHIMIIAIBHOTO [IPABOBOrO aKTa, MPUHAMAEMOTO
BO HCIIOJITHEHHE PEIUEHHUs Cy[eOHOro opraHa, Ha OCHOBAHHH aKTa IPOKYPOPCKOrO
pearrpoBaHus, OCYINECTBIIAET OTBETCTBEHHBIN WCIOJIHHUTENh MPH IOArOTOBKE
OTMEHsIeMOTr0 (ONpPOTECTOBAHHOTO) MYHHLMIIAIBHOrO MPaBOBOrO akTa. B ciydae
OTCYTCTBHS YKa3aHHOI'O JIMI|a MYHHUIUIAIBHBIM NMPAaBOBOM aKT IOATrOTABIMBACTCA
MYHHIUIIAIBHBIM CITY)KalllUM I10 IIOPYYEHHUIO PYKOBOAMTENS ammapaTa WM JIdIa,
HCIIOJIHSAIOILETO ero 00sI3aHHOCTH.

9.9. IlpaBoBBle aKTbl INOINHCHIBAET PYKOBOIAWTENb amlllapaTa WM JIKILO,
HCIIOJIHSIOLIEee/BPEMEHHO UCTIOHSIOIIEE €r0 00S3aHHOCTH.

B ciyuae, xorja npaBoBO# aKT HOAKCAH JIUIOM, HCIIOIHSIOMIUM 00S3aHHOCTH,
PEKBU3UT «IIOAMHUCE» OPOPMIAETCS CIeAyIoIIUM obpasoM: «VMcrnonHsromui
00s13aHHOCTH pyKOBOMTENA anmapara CoBera [eNMyTaToB MyHHIMNATIBHOIO OKpyra
3s10mikoBo B ropome MockBen/«BpeMeHHO  HMCTONHSIONME  00A3aHHOCTH
pyxosoautesns amnmnapata CoBera AeMyTaTOB MyHHULUIAILHOTO OKpyra 3s6JIMKOBO B
ropozxe MockBe» ¥ fjajniee yKa3bIBalOTCS €T0 HHHUIMAILI U haMUIIus.

9.10. IIpaBoBbIe aKTHI IIOCIIE UX MOAIUCAHUS TEPENAIOTCS HA PETHCTPAIMIO U
obopMIIeHHE B JIBYX/IHEBHBIN CPOK MyHHLHMIIATBHOMY CITy)KalleMy OTBETCTBEHHOMY
33 OpraHM3allMI0 XpaHeHWs U obecliedyeHHe COXPAHHOCTH ApXUBHEBIX OKYMEHTOB
amnapara.

IIpaBoBble akThl IO KaJpOBBIM BOIPOCAM IIOCHE WX MOMIKCAHMS IIepeNaroTCs
MyHHUHUNIAIPHOMY  CIy)KallleMy  OTBETCTBEHHOMY 3@  BeJIeHHEe  KaJpOBOIO
IENOIpPON3BOICTBA.

BreceHne Kakux-mu60 MCIpPaBNCHHA B NOANKMCAHHBIE IIPAaBOBBIE AaKTHl He
JIOITYCKaeTCs.

/laTo#i MpaBOBOrO aKTa SBNIAETCSA AAaTa MX PErUCTPAlMM, KOTOpas, KaK IIPaBHIIo,
JOJDKHA COBIIAAATh C NaTON MOATHCAHH.

9.11. IlopnucaHHEBIM NPaBOBOH aKT, IPH HEOOXOMMMOCTH, PAcChUIACTCS B
COOTBETCTBHH C PaCYeTOM PACCBUIKH B TPEXIHEBHBIH CPOK CO JHS €ro MOJIIUCAHUS.
PaccplIKy NMpaBOBOrO aKTa OCYIIECTBISET WMCIONHUTENb. Ha KaxmoM SK3eMILIpe
pacCpUIa€MOro MpaBOBOIO aKTa IIPOCTaBisAeTCs Haamuch «Kommst BepHa», KoTopas
3aBepseTCs medaTeio «Jlis MOKYMEHTOB» M CTaBUTCS IIOANKCH 3aBEPHTENS C
yKa3aHHeM HHHUILIHAJIOB U HaMHUIIHH.

9.12. TloAnVHHUKK IIPaBOBBIX AaKTOB XpaHATCS B JeJaX, OTKPBITBIX
ACIONPOU3BOACTBOM  COIVIACHO HOMEHKJIATYype JeJ, Y HCIOJIHWTENS WIH
MYHULHITAIBHOIO  CIIYXKAIler0 OTBETCTBEHHOIO 3a OpraHH3aldi0 XPaHEeHHs U
obecrieueHne COXPaHHOCTH apXUBHBIX [JOKYMEHTOB amlllapaTa B TEYEHHE JIeT,
YTBEPKICHHBIX HOMEHKIATYPOH JieN ammnapara B 3aBUCHMOCTH OT IIpeAHAa3HAYeHUs
TIPaBoro aKTa, a 3aTEM MEePeNaroTCs Ha XpaHEHUe B BEJOMCTBEHHbIH apXHUB allapara.

9.13. ITpu BHeCeHHM B IPaBOBOM aKT 3HAYUTEIHLHOTO KOJTHYECTBA H3MEHEHUIA, a
TaKOKe NPH HEONHOKPAaTHOM HX BHECEHHMHU, ClIeAyeT OQOPMIISTD MPABOBOM aKT B HOBOI



pelaKkuyd ¢ ONHOBPEMEHHBIM INPU3HAHMEM YTPATUBLIMMHU CHITy, IEWCTBYIOIIErO
MYHULHUIIAJIBHOIO IPaBOBOIO aKTa.

VIsMeHeHHs BHOCATCS TOJBKO B IEPBOHAYANBHBIM IpaBoBOM akT. BHeceHue
U3MEHCHMA B Yy)X€ H3JaHHBIM MPaBOBOH aKT «O BHECEHHH W3MEHEHUI» He
IOy CKaeTcHl,

B ciyyae BHeCeHMs MHOXXECTBA W3MEHEHWH IIpaBOBOM aKT H3JaeTCi B HOBOM
pelaKLuy ¢ ONHOBPEMEHHEIM IIPU3HAHUEM YTPATUBIINM CHITY paHee JeHCTBOBABILIEro
[IPaBOBOTO aKTa.

Ecnu B mpaBOBOM aKTe MMEIOTCS MyHKTHI, KOTOPBIMA HMPHU3HABAIKCH YTPATUBIINMHU
CHJIy paHee H3JlaHHble MYHMIMIIAJIbHBIE IIPABOBBIE &KTHI, TO NMPH HEOOXOAUMOCTHU
NPU3HATH YTPATHUBIINM CHJTY JaHHBIA IPABOBOM aKT OH HPU3HASTCS YTPATHBLIHM CHITy
NIOJTHOCTBIO HE3aBHCHMO OT HAJIM4US B HEM TaKHMX IIYHKTOB.

Ecnu nomiexxaluii OpU3HAHHUIO YTPATUBLIAM CHJIy IIyHKT, HOAMYHKT WJIH a63ail
COZIEPXKUT yKa3aHWE Ha IPIIOXKEHHE, KOTOPOEe COOTBETCTBEHHO AOJDKHO YTPAaTHTh
CHJIY, TO MPU3HACTCS YTPATUBLINM CHUILy TOJIBKO 3TOT IIyHKT, 3TOT HOJIIYHKT HJIH 3TOT
ab3all, a IPUITIOKEHHE OTAEIBHO He YKa3bIBAaeTCsl, XOTS OHO TOXe OYAeT CUHTATHCS
yTPaTUBIIUM CHITY.

Ecnu B myHKTe, MOANMyHKTe MM ab3alle IIPaBOBOTO aKTa HApsAy C YTBEPXKICHHEM
TIPUIIOXKEHUS COAEPIKATCS yKasaHMsl, Kacarolluecs APYTUX BOIMPOCOB, COXPAHSIOLIUX
CBO€ 3HAUEHHE, a IPHIIOKEHHE ITOJIEXHUT IPU3HAHUIO YTPATHBLIUM CHITY TIOJIHOCTHIO,
TO NIPU3HACTCA yTPATUBIUHUM CHILY 3TOT IYHKT, 3TOT MOAMYHKT HIIK 3TOT 4034l TOJIBKO
B YaCTH, OTHOCSIIEHCS K MPUIOKEHHUIO.

9.14. TlpoeKT MyHHLUNAIBHOrO IIPABOBOIO aKTa O BHECEHHWH M3MEHEHHH B
paHee U3NaHHBIM MYyHHUMIIAJBHBIA IPABOBOM aKT WM O €ro OTMeHe (IpH3HAHWUH
YTPaTHBIIAM CHILy) IIOATOTAaBIMBAETCH MYyHUUHIIANBHBIM CIIY)KAIUM, KOTODKIH
TIOATOTOBHUII (TIPEACTABHII) My HULIMIIATbHBIN IIPABOBOH aKT, IO UIEXKAIINH H3MEHEHHEO
WX OoTMeHe (TMPU3HAHMIO YTPaTHBIIMM CHIy). B ciydae OTCYTCTBHS yKa3aHHOTO
MYHHUIMIIAIBHOTO CITY’KaIllero, MyHULIUIIaIbHbIN MPaBOBOM aKT ITOATOTABIUBAETCS I10
IIOPYYEHUIO PYKOBOIUTEIIS ammapara Wi JUIa, UCTIONHAIOIIET0 ero 00sS3aHHOCTH,
HHBIMH MYHHLMITAJIBHBIME CITY)KaIlMMH.

9.15. IlpaBOBOif aKT MOXeET OBITH OTMEHEH:

- 110 PELLEHUIO CYJa;

- 10 IIPOTECTY IIPOKYpPaTYpHI,

- II0 PEHIEHHUIO YTIOJTHOMOYEHHOr'0 Opraia rocy1apCTBEeHHOH BJIaCTH ropoaa MoCKBEI
(B 4YacTd, perynmpyioliel OCyILIeCTBIEHHE OpPraHaAMH MECTHOIO CaMOYIIPaBIICHHS
OTACNBHEIX IOTHOMOYHM ropoga MOCKBEI, NepemaHHBIX WM 3aKOHaMH TOpOAa
Mockassr):

- IO PEILIEHHIO PYKOBOAUTEIS allapara.

Paree NpuHATEINA IPaBOBO aKT OTMEHAETCS C MOMEHTA IPUHATHSA IPABOBOTO aKTa O
€ro OTMEHE U HE UMeEeT MPaBOBLIX IOCIIEACTBUIA.

9.16. OTmena wmmy Ipu3HaHUWE YTPATHBLIAMM CHIY HYHKTOB, IIOMITYHKTOB,
abzaueB (CTPYKTYPHBIX OSJIEMEHTOB) OTMEHSET WM TIpeKpaliaeT IeHCTBHe
CTPYKTYPHOTO 3IEMEHTa IIPaBOBOT'0 aKTa COOTBETCTBEHHO, CO3/Ia€T HOBYIO PEIAKIIHMIO
MIPABOBOI'0 aKTa M HE SIBJISAETCS BHECEHUEM M3MEHEHUIA.



10. Odopmienne npoekTa MyHHIMOAIBLHOIO PABOBOr0 AKTA

10.1. 3aros0BOK K TEKCTY.
3aroJI0BOK K TEKCTy JHOJKEH ObITh KPaTKMM M COOTBETCTBOBATH COAEPKAHMIO
JIOKYMEHTA.
3aronoBok HauMHaeTcs ¢ npenora «Ox» unu «O6» (0 YeM MyHHIIHIANBHBIH IIpaBOBOI
aKT) ¥ 0QOPMIIETCS IO PEKBU3UTAMHU GJIaHKa ClieBa, OT TPaHHULBI JIEBOTO OIS,

10.2. TexcT MyHHLIMIIATBHOTO IIPaBOBOTO aKTa.
Texcr nomwkeH GbITH KPATKUAM, CyTh MYyHUIMIIAIBHOTO IPAaBOBOTO aKTa JIOJXKHA OBITH
H3JI0’KE€HA YETKO M UCKJIIOYaTh BO3MOXXHOCTE TBOSKOIO TOJIKOBAHUS CMBICIIA.
B Tekcrax MyHHIMIATBHBIX IIPABOBBIX 4KTOB BO3MOXKHO MPHMEHEHHE TOJBKO
OOIUETIPUHATEIX MM OQUIMAILHO YCTAHOBIEHHBIX COKpalleHui. Hanmcanue
HayMEHOBaHUN  OpraHM3alud, yYpeXAeHHH, NPEANPHATHH  OOIDKHO  OBITH
oHUITHAEHEBIM.
Ilpy WCIONE30BaHMU COKpallleHHi Heo6XOOUMO COGIIONATh eauHooOpasue B
npeAenax OQHOr0 MYHHIUIIAIBHOTO MTPaBOBOIO aKTa.
Texcr nevaraetcs ¢ OMUHAPHEIM MEXCTPOUYHBIM HHTEPBANOM. JlOMyCKAeTCs MeYaTaTh
TEKCT C IOy TOPHBIM MEXCTPOUHBIM HHTEPBAJIOM.

10.3. CtpykTypa TekcTa MyHHIUIIAILHOTO IIPABOBOT'O AKTa.
TekcT mOCTaHOBNEHHMs ammapata COHEPXHT, KaK IIPaBHIIO, KOHCTaTHPYIOIIYIO H
TIOCTAHOBJIIOIIYIO YaCTH, TEKCT PACIOPSDKEHMs allapaTa — MOTHBHPOBOYHYIO H
pacriopsmTensayro. Eciu conepixanne paclopspKeHHs anmapara He HYXKIaeTcs B
TIOSICHCHUSX, TO MOTHBHUPOBOYHAS YacTh OTCYTCTBYET.
TIpOoeKTE MyHHIMIIATBHEIX IPABOBBIX AKTOB B KOHCTATHPYIOLIEH (MOTHBHPOBOYHOI)
HacTH, KaK IIPaBUIIO, COAEPXKAT OLEHKY COCTOSHUA Jel IO PacCMaTpHBAEMOMY
Borpocy. Ilpu sToM KoOHCTaTHpyroImas (MOTMBHPOBOYHAS) 4YaCTh IOJKHA OBITH
U3JI0)KeHA KPAaTKO U He MpeBBIaTh 1/3 nokymenrta. CChlIKa Ha 3aKOHOAATENBHBIE U
HOPMAaTHBHLIC TIDABOBBIC AKTHI, B CBS3M C KOTOPHIMH H3IA€TCH MYHHIUNIATHHbIH
IIPaBOBOM aKT, Paclojaraercs B 3aBUCUMOCTH OT UX 3HAYMMOCTH.
KoHcTaTnpyromas 4acTs OCTaHOBJICHHUS ANApaTa 3aKAHYHBAETCS CIOBAMH «amnrmapar
CoBera pemyTaToB MyHHUMIANBHOIO OKpyra 3sGIHKOBO B ropoge Mockse
ITIOCTaHOBIIAET» U IBOETOYHEM.
MoTHBUPOBOYHAS YACTh pACHOPSKEHMS ammaparta He WMeeT CHeNMAaTbHBIX
3aBEPIIAIONINX CJIOB.
Koncrarupyromas (MOTHBHPOBOYHAs) YacTh, KaK [PABHIIO, HAYMHAETCS CIOBaMH «B
nensx...», «B cBssu...», «Jlag peanusany ... », «B COOTBETCTBHH ...» M T.]L.
3aTeM B [IOBENMTENBHOM (hOpME yKa3BIBAETCS, KOMY KaKHe JeHCTBUS IIPE AN CHIBAETCS
BBIMTOJIHUTH U B KaKUe CPOKH.
Tocranosinsiontast (pacnopsAaUTENbHAS) YacTh MOXKET COCTOATH M3 IIyHKTOB. Jlms
ACTalU3alMK NIPEANUCHIBACMBIX NEHCTBUM IIyHKTEI MOTYT AEIUTHCS HA TOAMYHKTEL 1
ab3anpl, ab3al MOXET BKIOYATh B cebs neducsL. Homepa nyHkTOB 0603HauaioTCs
apabCKuMK MU(PaMH 110 MOPSIIKY, HOMEp MOIIMYHKTa COCTOMT U3 HOMEpa MyHKTa H
IOpANKOBOTO HOMEpa MOAMYHKTa Yepe3 TOYKy. AG3all IevataeTcs: ¢ KpacHOH CTPOKH
C MPOMKCHOM OyKBBI, APYyrux 06o3HaveHni He uMeerT. Jleduc nedaraercs c KpacHOMU
CTPOKH M HAYHUHAETCS ¢ IPpah)uuecKoro 3HaKa «aeducy (-) ¥ CTPOUHOH GyKBEL



ITyHKTBl MyHHUIMIATBHBIX IIPABOBBIX aKTOB IPYNIUPYIOTCS IO WX 3HAYUMOCTH (OT
HauOojlee 3HAYMMBIX BOIIPOCOB K BTOPOCTENEHHHIM) WM B IIOCIEHOBATEIBHOCTH
Pa3BHUTHS TEMBI MYyHULUANIAIBHOTO IIPaBOBOrO aKTa.
Hopyuenus (3aiaHus) naroTcs ¢ ykasaHHeM JOIDKHOCTH U (QaMIIMH, HaIpHMep,
COBETHHKY  OpraHH3allMOHHOro  oTaena VBaHoBy A.A, MyHHIMIAIBHBIM
yupexneHusM (YKa3bIBaeTCsl OJTHOe HaHMeHOBaHue, GaMIINK X PyKOBOAUTENEH He
YKa3bIBaIOTCS ).
B Texcre XUPHBIM IIPHGTOM BBIAEISETCS MONHOE HAMMEHOBAHHE JOIDKHOCTH,
MHULHATBL U GaMUITHS JIUIIA, TTOAMKCHIBAIOIIET0 MyHUIMIANBHEIH IPAaBOBOM aKT.

10.4. TTpunoxenwue.

10.4.1. IlpunoxeHHs K MyHHIMIIAIGHOMY NPaBOBOMY aKTy SABISIOTCS €ro
HEOTBHEMIIEMOH YacCThIO.
IIpy HaTMuMKM HECKONBKWX MPUJIOKEHHH X HyMepyloT. 3Hak HoMepa (Ne) mepen
NOPSIAKOBEIMU HOMEpaMU MPHIIOKEHHH He CTaBUTCS.
Hymepauust CTpaHull NpUIoXKeHNH IPOM3BOAUTCS OT/AEIBHO OT HyMEpallHy CTPAaHHL
TEKCTa MyHHUIUIIAJIBHOTO IPABOBOrO aKTa.
Kaxnoe mpunoxenwe MMeeT — CaMOCTOSTENBHYIO  HyMEpalMi0  CTPAHHML,
HaYWHAIOUIYIOCs CO BTOPO# cTpanuilsl. Homepa CTpaHUIl IPOCTABISIIOTCA B CepeuHe
BCPXHEro IIONI JIUCTa (KaK IpH BEPTHKAIBHOM, TaK W IPH TOPU3OHTAILHOM
PAacIIOIOKEHUH TEKCTA).
B BepXHEeM [paBOM yriTy IepBOi CTPaHHIIB! IPUIIOKEHHS yKas3biBaeTcs: «[Ipuioxenne
(TIOpSIKOBLIY HOMEp TPW HAIMYMH HECKOJBKMX NPUIONKEHHH) K PaclOpPsIKEHHIO
ammapara CoBeTa JelyTaToB MyHHITUIIAIEHOTO OKPyra 36/1IMKOBO B ropofie Mockse
OT «__ » 20 Ne ».
Ha3paHue IpUITOXEHHUS IODKHO COOTBETCTBOBATH HA3BAHHMIO, IPUBEICHHOMY B TEKCTE
MYHHIHUIAIBHOIO MPaBOBOTO aKTa.

10.4.2. IlpunoxeHne K MyHHIHNAIBHOMY MpPaBOBOMY aKTy MOXET HMETh
IIPUJIOXKEHUE U SBIISIETCSA €r0 HEOThEMIIEMOM YaCThIO.
Ilpy HaMH49MY HECKONBKHMX NPUIOKEHUN MX HyMepyroT. 3Hak Homepa (Ne) nepen
NOPSIAKOBHIMH HOMEPaMH MIPUIIOKEHUH HE CTABUTCA.
HyMmepaiusi cTpaHull NpUIOXEHHH [IPOOIDKAETCS HyMepaldel CTpaHWL TeKcTa
TIPHIOXKEHUS K MyHHIIUIIATBEHOMY TIPABOBOMY aKkTy (HOMepa CTPaHHUIL IPOCTABIISIIOTCS
B CEPEINHE BEPXHETO ITOJIS JIUCTA (KaK IIPH BEPTHKAIBHOM, TaK U [P TOPU3OHTAIBHOM
PacIIOIOXEHUH TEKCTA).
B BepxHeM mpaBoM yIily NMepBOii CTPaHWMIBI TIPHIOKEHHS yKa3bIBaeTCs, HaIpuMep:
«Ilpunoxenne (MOPSOKOBBI HOMEp NpPY HAIHYUM HECKOJIBKHX IIPHIIOXKEHUM) K
AIIMHHUCTDATUBHOMY PEIJIAMEHTY NpEeNOCTABICHHS MYHHULIUIATIBHOMN CIIyI' TIO
PEruCTpanuy TpyIOBLIX JOTOBOPOB, 3aK/II0YaeMbIX pabOTOAATENIMH — QUINIECKIMH
JMOAaMM, HE  ABIAIOMIMMUCS  HHAWBUAYAIBHBIMH  HPEANPUHUMATENSIMH, C
pabOTHHKaMH, PETUCTpaluK (BaKTa NPEKPALICHHS TPYIOBOTO ZIIOrOBOpay.
HasBanuwe NpHIOXEHHS MOKHO COOTBETCTBOBATH HA3BAHMIO [IPUWIOXKEHUS K
MYHUIUTIAJIBHOMY IIPaBOBOMY aKTy.

10.5. O6si3aTenbHbIe MyHKTH MYHAUUIATEHOTO IPAaBOBOTO aKTA.
MyHHUUHMIaNBHEIE IPABOBBIE AKTHI TOMKHEI CONEPIKATH:
- TIOJHBIC HAUMEHOBAHUA MOJDKHOCTEM W (QaMMIMK MYHULMNAIBHBIX CITyXKaIllUX,
KOTOPEIM JaeTCsl IOPYYEHHE;
- CPOKH HCITOJIHEHHUS ITOPYYEHMUIA;




- yKa3aHHe O IPU3HAHUH Yy TPATUBIIUMHU CHILy MYHHUIIUTIAIBHEIX IIPABOBBIX aKTOB, JINGO
UX OTHEJIbHBIX ITyHKTOB, €CIIM BHOBb M3/1aBa€MbIii MyHHUIIUIAIBHBIA NIPaBOBOM aKT
HCKJIIOYAET AeUCTBUE paHee IIPUHSTHIX,

- yKasaHHe O CHATHH C KOHTPOJII MyHHMLHMIIAIBHOI'O IIPaBOBOTO aKTa B CIIy4ae €ero

BBIIIOJIHEHHUS TMOO H31aHHUs HOBOT'O B3aMeH paHee MPUHATOTO;

- NIOPYYCHHUS] O KOHTPOJIE 3a BBHINOJHEHHEM NAHHOTO MYHHUIIMIIAJIBHOTO IIPAaBOBOTO

aKTa.

10.6. Ilopy4enus o KOHTpOJIe 3a BBHIIOJIHEHHEM MYHUIMIAILHOIO IIPABOBOTO
aKra.

KoHTponp 3a BBINOJHEHHWEM MYHHLHUMAILHOIO IIPABOBOTO aKTa BO3JAraeTcs Ha

PYKOBOJUTENS anmapara WX JIMLA, ACIOIHSIONIEro/BpEMEHHO HCIIONIHSOIIETO €ro

IIOJIHOMOYHS.

10.7. IlyHKTEI O XoJe BEHINOJHEHHS paHee IPHUHATHIX MYHHIHUIATbHBIX

IIPaBOBBIX aKTOB.

B npoekTax MyHHLHMIANIBHBIX MPABOBBIX AKTOB O XO/I€ BBIIIOJIHEHHS paHee IIPHHSITHIX

MYHUIUNANBHBIX IPABOBBIX AKTOB, B CIlydyae HEBBIIOJHEHHS COAEPIKAILIMXCS B HUX

TIOpYyYEHMH, YKa3bIBAIOTCA IPUYMHBI CPHIBA 3a[JaHMM, JHMIA, BHHOBHBIE B 3TOM,

IIpUMEHAeMble K HUM B YCTAaHOBJIECHHOM IOPSJKE Mephbl IUCHHILIMHAPHONW U

MaTepHaIbHON OTBETCTBEHHOCTH, a TAKXKE HOBBIE CPOKH BBIITOJTHEHHS IIOPYUYEHHUIA.

K mpoekTaM TakMX MyHHIWIIIBHBIX [PABOBBIX AKTOB MPWJIATAETCS CHpAaBKa 3a

TIOJIIHMCHIO JINIIA, BHOCHUBIIErO IPOEKT My HUIIUIIAIEHOTO MPABOBOI'0 aKTa, C YKa3aHUEM

IPHYMH HEBBINOJHEHUS W OOOCHOBaHMEM HEOOXOIUMOCTH IIPOMJIEHUS CPOKOB

UCTIOJIHEHHSI MyHHULIUNIANBHOI'O IIPaBOBOTO aKTa.

10.8. CtpykTypa 1 odopMIIeHHE TUCTA COrTIACOBAHMS.

K Ka)x71oMy ITpOeKTy MyHHUIIMIATBHOTO IIPABOBOrO aKTa MCIIOIHUTEND 3aMONHSIET JIUCT

COIJIaCOBaHHS, KOTOPBIM IledaTaeTcs Ha OOOpPOTHOH CTOpPOHE IIOCIENHErO JIHCTa

IPOEKTa MyHULIUNTAIBHOTO IPAaBOBOI0 aKTa.

PexBU3UTHI TUCTA COTNaCOBaHUS:

- <UCIIOJTHUTEJIb»;

- «COI'JTACOBAHO».

Bce peKBU3UTHI eYaTaIOTCS MPONUCHBEIMU GYKBaMH B IMEHHTEIIFHOM IafIeXe.

B peksusure «ICIIOJTHUTEJIby yxa3biBaeTcs JOJKHOCTD, HHULMANbI, (GaMIIIAS 1

JlaTa IOATOTOBKH IIPOEKTa MyHUIIMIAIBHOTO IIPaBOBOrO aKTa.

B pexsuzute «COI'JTACOBAHO» yka3biBaeTcs JOKHOCTb, HHUIMADI, dbamunus u

AiaTa COINIACOBAaHUS MIPOEKTa MyHHULUITAIBHOIO IIPaBOBOrO aKTa.

Busza ¥ Jara cornacoBaHHs, HPOCTAaBISIOTCS CHHUMH YEPHMJIAMH JUIS OTIHAYUS

IIOAJIMHHUKA OT KOTIHH.

JIuno, cornacopeiBaroee NIPOEKT MyHHLHITATBEHOTO MPABOBOTO aKTa, ONpeAeNseTcs B

KaXXZIOM KOHKPETHOM CJIydae.

OTBETCTBEHHOCTH 3a IIPABIIILHOCTB U TIOJHOTY CIIUCKA PACCHIIKY HECET HCIIONHUTETb.
10.9. Topsinox cornacoBaHust IPOSKTa MYHUIUNIAILHOTO PABOBOTO aKTa.
10.9.1. TlpencraBneHHe @pPOeKTa MyHHIMIANBHOIO IPABOBOrO aKTa Ha

COIJIaCOBaHHE.

IIpoeKT MyHHIHMIATEHOIO IIPAaBOBOTO aKTa BH3MPYETCS MCIIONHHUTENEM, 3aTeM

PacChlIAETCs UCTIOHUTENEM Ha COIIaCOBAHHE.

10.9.2. OTBeTCTBEHHOCTH 3a CBOEBPEMEHHOCTb IPEICTABIEHMS IIPOEKTa

MYHHULUNIAIBHOTO MIPABOBOI'0 aKTa Ha COMVIACOBAaHUE BO3JIATAaeTCH Ha HCIIOJIHUTEIIS.



IIpOeKT MyHHIMIATBHOTO [IPABOBOTO aKTa HANPABIISETCS HA COTVIACOBAHHE BMECTE C
AOKYMEHTOM, Ha OCHOBaHHHU KOTOPOTO IIOATOTOBJIEH JaHHBIM MPOEKT (IOpyyYeHHe Ha
TIOATOTOBKY AOKYMEHTA).

10.9.3. Cpoku cornacoBanust IPOEKTa MyHHUIUIATFHOIO IPaBOBOTO aKTa.
Cpox paccMOTpeHHs MPOEKTa MyHHLHNAILHOTO MPaBOBOTO aKTa, IPEACTABICHHOTO
Ha COIIaCOBaHUE, HE JOJDKEH NMPEeBBILIATL TPEX pabodnX IHEW CO AHS IOCTYILICHHS
NIPOEKTA K COMIACYIOLIEMY.
B ciydae HempencTapieHMs HCIONHHTENIO COTJIACYIOIMM HH(QOPMAIHH O
pesyJibTaTax paCCMOTPEHHUS IPOSKTa MyHUIIUIIANIBLHOTO [IPABOBOTO aKTa B YKa3aHHBIMN
CPOK, HCTIOJHATENb 0GOPMIISIET B IPOU3BONBHOM HopMe NOKIANHYIO 3aIIHCKY HA UM
PYKOBOIMTENS amnmapaTa WIA JIMIA, HCIOJHAIOMIEr0 €ro IOJHOMOYHS, O
HECOONIONEHUH CpoKa coracoBaHHs., JIOKNaiHAas 3amucKa  TIOJIIHCHIBAETCS
ucnonHuteneM. Ha mmcre odopmienus nenmaerca Hammuch: «CoriacoBaHue He
IOy YEeHOY.
CornacoBanue IeHCTBUTENBHO B TEYEHHE OHOTO MeCSIA.
B ciry4ae He06X0IMMOCTH PO IEHHUS CPOKA COTIACOBAHMS HCIIOTHUTENb obparraercs
K COTTIaCyIOUEMY C IIPOCEOOH OATBEPAUTE COrACOBAHHE, T.€. POBOIHUT IOBTOPHOE
COIIaCOBAHHE.
Ilpy IOBTOPHOM MpENCTAaBNCHHM HA COTVIACOBAHME IIPOEKTa MYHULIUTTAIEHOTO
MPaBOBOT'0 aKTa, NO0pabOTaHHOTO 110 3aMEeYaHUSM COIVIACYIOINUX, COrIACOBAHME He
AOJDKHO IPEBEIIIATE OJHOTO Paboyero IHsl.

10.9.4. Odopmenne cornacoBanusi MpoeKTa MYHHIUMTAILHOTO IIPAaBOBOTO
aKra.
CoracoBanne OCyINECTBIsIETCS MyTe€M BH3HPOBAHHS: Ha JIHCTE oopmiIeHHs
YKa3bIBAIOTCS NOJDKHOCTh, WHULUANBI, (DAMUIMS, NOANKCH JHNA, COMIACYIOILEro
IIPOEKT, [aTa COTIaCOBAHHSI.
IIpaBo cormacoBaHMs NPOEKTA MyHHMIMIANEHOTO IPABOBOTO aKTA HMMEIOT
MyHHLUIIATIbHBIE  CTyXalllie, HEMOCPEACTBEHHO ITOJYMHEHHBIE DPYKOBOIUTEINO
anmnapara. Busa 3amelnaroniero nuia necTByeT Ha BpeMs BO3JIOKEHHS 0013aHHOCTel
PYKOBOIUTEIIS alapara.
Ilpy HeOOXOMMMOCTH  COINIACOBaHMS TIPOSKTa ¢ GONBIINM  KOJNMYECTBOM
COIIaCyIOIIMX, JINCT COTTIACOBAaHHA MOXKET UMEeTh NMpOoAoJKeHHe. Ha gucToM nmcre
CBEPXYy HenaeTcs Haunuch: «IIpomoipkeHwe JMCTa  COIVIACOBAHMS  IIPOEKTA
NOCTaHOBIEHUs (pacmopspkenus1) ammapara Cosera gemyTatoB «O... (3arofoBok
MYHHIMIATBEHOTO IIPaBOBOTO aKTa)».

10.9.5. Odopmiienne pasHormachit K MpOeKTy MYHHLUNATEHOTO [IPaBOBOT'O
aKTa.
B crmyyae Hanu4us OHO3HAYHBIX, HEGOMBIIMX 10 OGBEMy 3aMedaHHil 110 IPOEKTY
MYHMIUIAIBHOTO NPABOBOT'O aKTa, OHM YKa3bIBAIOTCS B TEKCTE NMPoeKTa (Ha JIIo6oM
CBOOOIHOM MECTE), a Ha JIUCTE COTNIACOBAHMS DPSZAOM C MOAMHCHIO yKasbiBaeT: «C
3aMEYaHUAMU 110 ITyHKTY...».
Ecnu 3aMevanus sHaquTeBHEI 10 06bEMY MITH TPeGYIOT OSCHEHHUH, OHH H3TAraroTes
Ha OTACJIPHOM JIUCTE, 4 Ha JIACTE COTNACOBaHMs PSIOM C MOAIKCEHIO YKa3bIBaeTCs: «C
3aMeYaHUsIMH. 3aMeYaHHsl [IPUIATaIOTC.
Ecnu  3aMedaHHs HOCAT NpHHLIMIHATbHBIN XapakTep, M COTJIacylolud c
MCTIOJIHUTENIEM UMEIOT Pa3UYHbIC TOYKH 3PEHHS, 0QOPMIISIETCS JIUCT PasHOIIacHi, a
Ha JICTC COTIaCOBaHMA YKasbpIBaeTCs: «JIMCT pasHormacuii mpunaraercs». JIuct



Pa3sHOINIACHH TOIIIUCHIBAETCS HCIONHUTENEM M IPEJCTAaBISETCS Ha PACCMOTPEHHUE
PYKOBOAMTEJIIO aIlapara Uiy JUIY, UCIIOTHSIOIEMY €ro ITOJTHOMOYHS.

10.9.6. IloBTOpHOE COrNacoBaHUe MPOEKTa MYHHUILIUIIAIEHOTO IPAaBOBOIO aKTA.
BHeceHHe B TNPOEKT MYyHHUMIANHGHOTO IPAaBOBOTO aKTa HE3HAYUTENBHBIX, He
MEHSIOUIMX CYTH aKTa U3MEHEHHH, He BlleUeT 3a CO0O0Ii IOBTOPHOrO BU3UpPOBaHus. B
JAQHHOM Cily4ae HCIOJHHUTENb MIO/DKEH COINacoBaTh MPOEKT MYHHLMIIATLHOTO
IIPABOBOI'O aKTa C JIULOM, BHECIINM 3aMEYaHMU.

Ilpr nosiBneHNM 3aMedaHMii, UMEIONIMX IPUHIHMIMAIBHOE 3HAYEHHUE, HUCIIOJIHHUTEID
AOJIKEH 3aHOBO COTJIACOBATH IMPOEKT CO BCEMH COMIACYIOIIMMH.

OTBETCTBEHHOCTh 3a pellleHHe O IelecOO0PasHOCTH WM HeLelecoo6pasHOCTH
IIOBTOPHOT'O COTJIaCOBaHUS HECET UCIIOJIHHUTEID.

10.9.7 JlopaboTka mpoekTa MyHHIMIIAIBHOIO IPaBOBOTO aKTa MOCHE
COTrJIaCOBaHMUS.

HopaboTka mNpoekTa MYHHIMIATBHOTO IIPABOBOTO  aKTa  OCYIECTBISETCS
UICIIOJTHUTEJIEM B T€YCHHUE IBYX JHEH IIOCIIE COITTACOBAHUSA BCEMH COITIACYIOLIUMH.
OTBETCTBEHHOCTb 32 COOTBETCTBHE BHECEHHbBIX H3MEHEHHH B €IMHBIA SK3EMILTAp
[IPOEKTa MYHULMIAIBHOIO IIPaBOBOIO aKTa IO JONOJHEHHUSIM M 3aMeYaHHSIM
COIIACYIOIIMX BO3JIaraeTcs Ha UCIIOJHHUTEIS.

10.9.8.  IlpoekT  MyHHIMIIAIBHOIO  [PaBOBOIO  aKkTa  HAMpaBiseTcs
MYHHIUNIAIBHOMY  CIIy)XKallleMy, Ha KOTOPOT'O BO3JOXKEHBI OOS3aHHOCTH TIO
IIPOBEJECHUIO aHTUKOPPYNLIUOHHON 3KCIEPTU3bl HOPMATHBHBIX IPABOBEIX 4KTOB U
IIPOEKTOB HOPMAaTHUBHBIX IMPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIPaBJIECHHS
MYHHLIUMNAIBHOT'O OKpYTa, JJIS IPOBEACHUS aHTUKOPPYMUHOHHON 3KCIIEPTHU3HI.

10.9.9. TloaroToBka NpoeKkTa MyHHULUIIAIBEHOIO IPABOBOTO aKTA.

IIpoeXT MyHHLIUIAJBHOTO IIPAaBOBOIO aKTa OQGOpPMIISETCS HCIONHHUTENEM B
COOTBETCTBHH C TpeOOBaHUSIMHU HACTOSIIEro PernamenTa.

3aronoBoK, TEKCT U IIPUIIOKEHNS [IPOEKTa MyHHUIUNATBHOTO IIPAaBOBOT'O aKTA IOJIKHBI
OBITH MOATOTOBNEHE! B opmaTe Microsoft Word. ITpu 3ToM dopmupyercst daitr,
KOTOPBIH BKITIOYAET:

- TEKCT MPOEKTa MYHULUIIATBHOTO MPAaBOBOI'O aKTa;

- JIUCT COTJIaCOBAHUSI;

- HCTIOCPEACTBCHHEIE IIPHITOKEHHU! K IPOEKTY MyHHULUIIAIEHOTO IPaBOBOTO aKTa (IIpu
VX HAJIUYUUH).

T1epBEI# JIUCT IPOEKTa MyHUIHIIATBEHOTO [IPABOBOTO aKTa 0(GOPMIISETCS ClIe Iy OLIUM
obpazom:

BepxHee mojie — 1,5/2,0 cm; HIKHEe noxe — 1,5/2,0 cm; neBoe moe - 2,5/3,0 cM; IIpaBoe
nosue - 1,5 cm.

3aroyioBOK NPOeKTa MYHHUMIAILHOIO MPaBOBOTO aKTa Ievaraercd Ha 12 CTpOKe
TIIEPBOTro JINCTa IPOEKTa, Ha paccTosHuH 2,5/3,0 cM OT J1eBoro Kpast jiucrta (6e3 KpacHoH
CTPOKH) C MEXCTPOYHBIM HHTEPBAJIOM 1, €ro TmpaBas TIpaHHIA HAXOMWTCH HA
paccrosiHui 10-11 cM or neBoro kpas mucra. J[TMHA 3arOJI0OBKA B OMHOM CTpOKe
cocrapiseT He Oonee 30 meyaTHBIX 3HAKOB. 3arOJIOBOK BBIPABHHBAETCA TaK, YTOGEHI
COCTOATH U3 CTPOK ONMHAKOBOM IIMPUHBI 33 HCKIIOUEHHEM IIOCIEHEH CTPOKHU, TIpH
STOM  NOTYCKAeTCs HCIOJNB30BaHHE IIEPEHOCOB. 3arojlOBOK HMEET JKUPHOE
HauepTaHHe. B KOHIle 3arojioBKka TOYKa He CTaBUTCA.

Hanee Ha paccrosHuM 1,5 CM OT HIDKHErOo Kpas 3aroJOBKA CIELYET OCHOBHOE
COAepKaHue NOKyMeHTa. Bee ab3anbl moKyMeHTa BRIPABHUBAIOTCS TaK, YTOOBI CTPOKH



HUMENH OJMHAKOBYIO IIMPHHY, 32 UCKIIOYEHUEM MEPBON U MOCIeqHEH CTPOK ab3ara.
A63a11 HaYMHAETCs C KPaCHOM CTPOKH, BeJIMYMHA OTCTYIa KOTopoi - 1,2 cm. Teker,
KaK MPaBHIIO, I1€YATAETCs C OOUHAPHBIM MEXXCTPOYHBIM HHTEPBAIOM.

B cny4ae, ecnm nokyMeHT He yMelnaeTcs Ha OJHOM JIMCTE, OCTAIBHOM TEKCT
IOKyMeHTa oQopMiseTcs Ha CTaHAApTHHIX juctax dopmara A4 (297 x 210 mm).
Pasmepel monedt cBepxy u cHu3y - 2,0 CM, ClieBa W CIOpaBa B 3aBHCHMOCTH OT
pacnoyioXXeHus TekcTa Ha Jiucte. Co CTOPOHBI IPOIIMBKH CTPAHHUIIBI YHUCTOE I10JI€ —
2,5/3,0 cM, IPOTHBOIIONOXKHEIM Kpait crpauuibl — 1,5 cM. Bee ab3aifsl JOKyMeHTa Ha
BTOPO#i U NOCIEAYIOIMX CTPaHUIaX POPMaTHPYIOTCS TAKXXe KaK M Ha [EPBOM JIHCTE
IIPOEKTa MyHULMITAJIEHOTO MPaBOBOI0 aKTa.

Ha nocrenneM nucre TekcTa NpoekTa MyHHLHIIANBHOTO [PaBOBOIO aKTa IEpen
ITYHKTOM O BO3JIOXXCHHH KOHTPOJISA JOJKHO OBITE HE MEHEe JIBYX CTPOK MPEABIAYLIETO
IIyHKTA.

10.9.10. ITopsnok npeacTaBleHHUs MPOEKTa MYHUIHUIIAILHOTO IIPABOBOTO aKTa
IUI PACCMOTPEHHS U YTBEPIKACHHU.

PereHne 0 rOTOBHOCTH NPOEKTa MyHHLHIIAIEHOTO IIPABOBOTO aKTa K IIPE/ICTaBICHHIO
HA IOJNUCH IPUHUMAET HUCIIOJIHUTEN.

10.9.11. JlopaboTka IpoeKTa MYHHUMIATLHOIO IPaBOBOIO aKTa IOCIe
PaCCMOTPEHHUSI €ro PYyKOBOJUTENIEM annapara WIK JIAIOM, HCIOJHSIOUMM €ro
IIOJTHOMOYHSL.

MyHuuunanbHpIi IpaBoBOH aKT ¢ 3aMeYaHUsIMH PYKOBOJUTENS alllapara WK JIMLa,
MCIIOJIHSAIOIIEr0/BPEMEHHO  MCTIONHSIOWIET0 €ro  TOJHOMOYHS, A0pabaThIBaeTCs
WCIIOJIHUTENIEM € YYEeTOM BBICKA3aHHBIX 3aMEYaHMi U JIONTOJNHEHUH B CPOK, He
NPEeBBIMAIOIINH IBYX pabovuX JHEH, KpoMe CilydaeB, KOTa pYyKOBOJHUTENEM allapara
HJIY JIALIOM, UCIIOJTHSIOIIUM €r0 IIOJIHOMOYHS, YCTaHOBJIEH HHOM CPOK.

Iocie nOpaGOTKH INPOEKT MYHHIUIIAIBLHOIO IIPABOBOIO AaKTa MHOJDKEH OBITH
3aBHU3UPOBAH MUCIOJHUTEIIEM.

ITIpoeKT MyHHLMIIATBEHOTO NPAaBOBOTO aKTa, IOANUCAHHBIN PYKOBOIUTENEM allllapaTa
WM JIALOM, MCHOJHSIOIIKM/BPEMEHHO MCIIOJMHSIOUUM €ro IOJHOMOYHSA, MOCE
J0paboTKH, MOCTyNaeT MyHHLHIIATEHOMY ClIyXallleMy 10 OpraHU3alHOHHOMN padoTe.

10.9.12. TTonnrcanue MyHHUIMIAIBHOTO IIPABOBOTO aKTa.

MyHuUMnabHbIE TPaBOBBIE aKThI TOAUCHIBAET PYKOBOIUTEND aNNapaTa MK JTALO,
MCIOJIHSAIOIEe/BPEMEHHO UCIIONHSIOIIEE Er0 IOJIHOMOYHSL.

B ciyvae, xorna MyHHIMIANBHEINA MPABOBOM aKT MOZMHCAH JIAIIOM, HCIIONHSIOIMM
TIOTHOMOYMS  PYKOBOAWTENS  amapara pPEKBU3UT «IOIIKCH»  OdopMisercs
CIIEYOIIIM 00pa3oM:

«Vcmonusiromnii  06s13aHHOCTH ~ pykoBoiurenst anmapata CoBeTa JIENYTATOB
MYHHUIUIIANIBEHOTO OKpyra 3s01MKOBO B ropoae MockBey»/«BpeMeHHO MCIOMHAIOMIMI
00s3aHHOCTU pyKOBonuTens anmapata CoBeTa [eMyTaTOB MyHHIMNATEHOTO OKPYra
316/1K0BO B roposie MocKBe» U Jjaliee yKa3bIBAIOTCS €r0 MHMIHAIE! ¥ GaMHITHL.

10.10. PerucTpanms, paccelnka H (OPMHUpPOBaHHE M€l MYHHLHIIATBHBIX
IIPaBOBBIX AKTOB.

10.10.1. MyHuiunansHble MpaBoBbIe aKThI ITOCIIE UX HOAMMCAHHS TIePeIaroTCs
MYHWLHUIAIBHOMY CIIyXallleMy OTBETCTBEHHOMY 3a OpraHH3aI[HI0 XPaHEHUs U
obecrieyeHnst COXPaHHOCTH apXHBHbIX JIOKYMEHTOB Ha MX PETHCTPAIHI0, ohOpMIeHHE
1 PacCBIIKY COTTIACHO CIIMCKY PAaCCBUIKU B ABYXIHEBHBIN CPOK.



MyHnununansHele PaBOBBIE aKTHI 110 KaJPOBBIM BOMPOCAM IIOC/IE MX IMOAMHACAHUS
NepenaloTCs MyHHLMIIAIBHOMY ClIyXallleMy, Ha KOTOPOTO BO3JIOXKEHBI 00SI3aHHOCTH
T10 BEICHHIO KaJIpOB, KOTOPBIN 0OpMIISET UX B IBYXIHEBHBIH CPOK.

Brecenne Kakux-mMO0 HCIPaBiICHUM B NMOANHCAHHBIE MYHUIMIIAIBHBIE IPABOBHIC
aKThl HE JIOITyCKaeTCsl.

10.10.2. PerucTpanuss MyHHUHNAIBHBIX HPABOBBIX aKTOB MPOM3BOJUTCA B
COOTBETCTBUM C HOMEHKIIATYPOM el B TeYeHHE rojla B TOPSIKE BO3PACTAHUA
HOMEPOB.

10.10.3. Paccelnka MyHHIHMIATBHOTO MPaBOBOI'O aKTa.

IloanucaHHEIi MyHUIMNAJBHBIA IPAaBOBOM aKT DPACCBHLIAETCS B COOTBETCTBHH CO
CITUCKOM PAaCCBUIKH B TPEXAHEBHBIN CPOK CO JHS €0 ITOANMCAHUS.

10.10.4. ®opmupoBaHue €1 MyHUIUIAILHBIX IPABOBBIX aKTOB.
Ioanucannble MyHHIUIIANBHEIE TIPABOBbIE aKTHI (POPMUPYIOTCS B OTAENBHbIC [elia B
TEYEHHE rojia B MOPAIKE BO3PACTaHUs HOMEPOB B COOTBETCTBHH C YCTAHOBJIEHHBIM
MOPANKOM PErMCTPAaLMK M HOMEHKIIATY POt JIel.

J1e10 MyHUIMIIAIBHOTO MTPaBOBOIO aKTa BKJIFOYAET B CeOS:

- IOJUIMHHMK MYHHUIUIIAJIEHOTO IIPaBOBOrO aKTa,

- IPWIOKEHHS K MyHHUIUNIAIHHOMY IIPAaBOBOMY aKTYy;

- JIUCTBI COTIACOBAHMM 1 JIUCTBI Pa3HOTJIACUH (€CITH UMEIOTCS).

Konnu MyHHUIUNAIBHBIX IPaBOBBIX AKTOB XPAHATCS JO MMHOBAHMS HaZOGHOCTH, HO
HE MEHee IISTH JIET, MOCJIE Yero KOMUU MOTYT ObITh YHHYTOXXEHBI B YCTAHOBIEHHOM
HOpsIIIKE.

10.10.5. 3ameHa pa3ocnaHHBIX SK3EMILISIPOB MYHHUIUITABHBIX IPABOBEIX aKTOB,
3aMeHa pa3OCHaHHBIX 3K3EeMILIAPOB MYyHHLMUITANBHBIX [PABOBHIX AKTOB IIPH
OOHapyxeHHH opdorpapuuecKuX HIM TeXHHYECKHX OLIMOOK MOXeT OBITh
[IPOM3BEEHA TOJBKO C MTUCHBMEHHOIO Pa3peIleH s PYKOBOIUTEIS alapara WilK JIALa,
HCTIONHSIOIIEr0/BPEMEHHO UCIIONHAIOLIET0 €ro MOJHOMOYHS. IIpH HeoOXOTUMOCTH
HCIPaBJIEHUs (3aMEHEI) 1aXke OJHOTO CJI0Ba MM 3HaKa IIPOM3BOUTCS 3aMeHa IIOJHOTO
JIACTa MYHULIUIIATBHOTO IPABOBOTO aKTa, IIPH 3TOM COXPAHSETCs HyMepalys CTPaHHUI]
MYHHIUIIAIBHOTO IIPABOBOT'O aKTa.

B orom cnyyae ucmonHHTENs OGOPMISIET 3aMEHSEMBIM NHCT MYHHLIHIIATBHOTO
IPaBOBOIO aKTa CICHYIOIIMM 00pa3oM: Ha BEPXHEM II0Jie HOBOTO (H3MEHEHHOIO)
JIACTA JIeNaeTcs Haamuch «B3aMeH pasocinaHHOTro» (IIpH 3aMeHe HECKOJIBbKUX JICTOB
HaJIIUCh ENaeTCs Ha KaXIOW CTpaHWLE) U yKa3blBaeTCs [JaTa, HOMEpP M Ha3BaHUe
MYyHHIUIATEHOTO MPaBOBOI'O aKTa, B KOTOPOM IIPOM3BOAUTCSA 3aMeHa JIUCTOB (IIpH
3aMEHE IIePBOH CTPaHUIIBI — ATy, HOMEP U Ha3BaHHUE YKa3bIBaTh He 00A3aTENBHO).
Heno MyHMUMIANEHOTO IPaBOBOrO akTa (IOAJMHHHK) MOMOJHSETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JIMCTaMK).

11. Odopmaenne cayxeOHBIX JOKYMEHTOB

11.1. CnyxebGHble HOKYMeHTHI (IMChMa, AOKJIANHBIE 3aIlMCKH, CITy)XeOHbIe
3aIIUCKH, CIIPaBKH, 3asBKH, 3aSABICHHMSA M T.I.) COCTABISIIOTCS U OGOPMISIOTCS
UCTIONHUTENIeM (Hanee — ciIyxeGHble TOKYMEHTHI) B (opmare Microsoft Word, ¢
ucronp3oBanveM — wpubToB  TimesNewRoman  pasmepom  [2/14  kerneit,
ONMHAPHBIM Mediccmpodtbim UHTepBalloM.  Hadvano  ab3ama  ycradasimBaeTcs
yepe3 1,25 MM OT IpaHHUIIbI JIEBOT'O OIS JIOKYMEHTA.



Pasmepbl os1el Ka)aoro JucTa JOKyMeHTa, 0hOpMIEHHOTO Kak Ha GIaHKe, Tak U 6e3
HETO0, JOJDKHBI OBITh HE MEHEE, MM:

2,5/3,0 cm — nesoe;

1,5 cm — mpaBoe;

1,5/2,0 cm — BepxHee;

1,5/2,0 cm — HUXKHEe,

CiyxxeGHbIe JOKYMEHTHI B (popMe muceM 0hOPMITIOTCS Ha 61aHKAX YTBEPKAEHHOTO
pemennem CoBera nemyTaToB (maiee — Gnadku s muceMm). ITMcbMa ¥ wuHBIC
CIly)XeOHBIC NOKYyMEHTBl JOJDKHBI HMEThb OIPE/IENIEHHBIH COCTAB PEKBU3UTOB,
PacCIONIOKEHHBIX B IIOPSIKE, YyCTAHOBIEHHOM HACTOSIIUM Pa3IEIoM.

11.2. Ha Gnankax [yis muceM pa3MeInaeTcs repé MyHUIMIATBHOTO OKPYTa.

11.3. branku nuceM H3roTaBIXBAIOTCS TUIOTPA(CKHM CIIOCOGOM Ha Oymare
popmarom A4 (210x297 mMm).

OpraHusalMOHHEIN OTHEN IO IMOPYYEHHIO DPyKOBOIMTENs alllapaTa WM JHIa
UCIIOIHAIONIETO €ro ITOJTHOMOYHA pa3pabaTblBaeT MakeThl OJIAHKOB ITHCEM, U
NPE/ICTAaBIAET UX EMY Ha YTBEPIXKJICHHE.

11.4. PexBH3UTHI CITyXeGHBIX JOKYMEHTOB.

Ilpu cocraBneHuy B OQOPMIICHHU CIYXeOHBIX JOKYMEHTOB HODKHBI COGJIIONATHCS
TpeGOBaHNS 1 IPaBUJIA, 0GECIIeYHBAOLIIE UX FOPUIHYECKYIO CHITY, CIIOCOOCTBYFOIIHE
OTEPaTHBHOMY HCIIONHEHHIO M MOCIENYIOIIEMY MCIIONB30BAHUIO B CIIPaBOYHBIX
OeJIsIX, @ TaKXKe CO3MaHMIO IIPEAIOCHUTKH I MAIIMHHON 06paboTKy HHBOPMAIHH.
Ha 6ranKax, ncnosns3yeMsIX 1718 [IepenrcKy 063aTebHBIMA PEKBH3HTAMMU SBJISIOTCS:
HalMCHOBAHWE OpraHU3allMM, IOYTOBBIM ajpec, TenedoOH, 3JIEKTPOHHBIA ajpec,
OKIIO, OI'PH, MIHH/KIIII, naTa OTHpaBKK U perHCTpaljHOHHbII HOMED, HOMEp U 1aTa
AOKYMEHTA, Ha KOTOPBIM CCHUIAIOTCS IIPH OTBETE, TEKCT NOKYMEHTA, IIOIINCh, T€YaTh
(B cityuasix, TpeGyONMUXK TOMOIHATENEHOTO YAOCTOBEPEHHUS JNOKYMEHTa).

PeKBU3UTBL CIy)eOHBIX JIOKYMEHTOB OTHENSIOTCA IPYr OT Ipyra OJIMHAPHBIM
MEXXCTPOUYHBIM HHTEPBATIOM.

HanmeroBarue Buia ciTyxe6HOTO OKYMEHTA yKa3sIBAeTCs Ha BCEX JOKYMEHTaxX (akT,
IIPOTOKOJI, CIIPaBKa, 3asBJICHUE U T.1.) KPOME [IUCEM.

11.5. TaTo# city»e6HOro TOKYMEHTa B 3aBUCHMOCTH OT €0 BHA M HA3HAYCHHS

SBIISIETCS:

- laTa MOAMTUCaHWS;

- JlaTa perucTpalyq.

Hata crnyxe6Horo mokyMenra B dopme muchMa (majiee — IIMChbMa) YKa3hIBAETCS B
JIeBOH dacTH OyiaHka Ha paccrosHuu 30 — 40 mm om eepxwezo Kpas YKA3aHHbIX
DEK8U3UmMOS.

Hary  nokymenta  odopmmstor  apabekumu  nubpamH B crenymonei
TIOCNICNOBATENBHOCTH: IEHb MecsLa, Mecsll, rof. [leHp Mecsaua u Mecsi oGopMIIAIOT
ABYMSl ITapaMH apabCKuX UAQP, pa3aeeHHBIME TOYKOMH; FOJl — YeTHIPEMS apabCKAME
nudpamu (uudposoe opopmienue gater - 11.11.2024).

11.6. PerucTpallMOHHBIA HOMEp JOKYMEHTa — 3TO MIOPSIAKOBBIM HOMeEp 10
KypHaiy y4eTa. IIpocTaBisieTcs B cielManbHO 0G03HAYEHHOM MECTE — Ha YPOBHE WA
II0CTIe PEKBU3UTA «HaTa JOKYMEHTA.

Cchulka Ha pErHCTPalHOHHBIA HOMep ¥ JaTy IIOCTYIUBIUEIO JOKYMEHTZ B
00s13aTeNbHOM TIOPSIIKE YKa3bIBAETCS Ha JOKYMEHTAX-0TBETax MO JaTOH i HOMEpOM
JOKYMEHTa-OTBETA.



11.7. PekBU3HT «ampecaT» yKa3bIBaeTCs Ha OTIIPaBJIIEMBIX IMHCbMaX. IIuchMa
agpecyloTCs B OpraHu3alWd, CTPYKTYPHBIE IOApPAa3feIeHHs, KOHKPETHOMY
AOJDKHOCTHOMY WM QH3HYecKOMy JHLy. IIpH agpecoBaHWM NHMChMa AODKHOCTHOMY
JWIly HHULMAJB] YKA3bIBAIOT MOCIIe (paMUNIUHU, HATPUMED:

Pykoeooumenio annapama

Cosema oenymamoe
MYHUUURAIObHO20 OKpYy2a 3A0/1TUKOBO
6 20pooe Mockee

HauMeHoéaHue

UHUYUAbL pamunus

Ilpy HampaBlieHHH MHChMa HECKOJIBKHUM OJHOPOIHBIM OPTaHH3allksM HX CIeLyeT
yKa3bIBaTh 0000ILEHHO, HAIIPUMED:

I'nasam myrnuyunanvHoix okpyzoe

Ilpy HamucaHuMW NHCBMA JOKHOCTHOMY JIHIYy HCIOJHUTENBHOM BJACTH TOpoja
Ha¥MEHOBAaHUE MOJDKHOCTH YKa3bIBA€TCS B COOTBETCTBHH C HAaMMEHOBAHHUEM,
NIPUBEICHHBIM B IOKYMEHTE O Ha3HAYECHUH Ha JIOJDKHOCTbD, HAIPUMED: PYKOBOAUTEITIO
JleniapTamMeHTa TeppUTOPUATEHEIX OPraHOB UCIIOJIHHUTENBHOM BAaCTH Topoaa MoCKBEI,
IJIaBe ynpassl paiioHa 3s50611KOBO ropona MoCKBEI.

ITnceMo He NOIDKHO comepxkaTh Goiee 4yeThipex aapecoB. CIIOBO «KOMHS» Iepex
BTOPLIM, TPETHHM, Y€TBEPTHIM apeCaMy He CTABUTCS. IIpy 3TOM KaXkablil 9K3eMILIp
IMChMa JOJDKEH OBITh 0dOopMITeH Ha G1aHKe U IOAMUCAH.

Ecmi muceMo HanpapisfeTcs KaK OTBET, TO I€PBBIM a[pEecOM yKa3bIBAETCs aBTOP
VHHUIUATUBHOTO ITHCHMA.

IIpu HampasieHuWH nMHUChMa Gojiee YeM B YeTHIPE aipeca, IHUCHMO Pa3sMHOXKAETCS C
TOAIKCAaHHOTO 9K3eMIUISApa (MOJJIMHHUKA) COTJIACHO PacyeTy PacChLIKH, IIPHU 3TOM
aJjpecar yKasbIBaeTCs 0000LUIEHHO MITH Ha KaXKIOM [THChME YKa3bIBAIOT TOIBKO OHOTO
anpecara. B aToM ciydae agpecataM HalpaBIsSIOTCS KOIIUH IIHCEM.

B cocTaB pexBH3HTa «aapecaT» NOMKEH BXOAUTH IIOYTOBEIH a[pec, IPH 3TOM CIIeIyeT
COOJIIOIATh CIEAYIOUIHIA IIOPSAIOK HATHCAHHU:

- HAaMMCHOBaHUE OpraHu3aluy (IpU aapecOBaHUH (GU3MYECKOMY JIUIY — (haMUIus,
HM$l, OTYECTBO);

- Ha3BaHWeE YJIUIEL, HOMEP AOMa, HOMEP KBAPTHPEI,

- Ha3BaHHe HACEIEHHOT'O ITyHKTa (TOPOJ, MOCEJIOK H T.I1.);

- Ha3BaHUe 00JacTH, Kpas, aBTOHOMHOTO OKpyra (06JI1acTH), peciybIuKy;

- cTpaHa (11 MeXIyHapOJHBIX [TOYTOBBIX OTIPABIEHHIL);

- IIOYTOBBIN UHJIEKC.

Hampumep:

I'nasapxue zopooa Mockewi

ya. Ilpogpcorosnasn, 0.80,

Mockea, 117393

WITH:

B.B. Ileemuxoey

ya. Ocennasn, 0.10, ke. 3,

2. Pazans, Pazanckan obn., 390000



Allpec He TPOCTaBJSAETCS HaA IHCbMaX, HAIPABIAEMBIX JOKHOCTHBIM JIHIIAM
rocymapcTBeHHOM BiacTh Poccufickoii ®epepamuu, a Takke B Oprassl
HCIIOJIHUTENIBHON BIacTH ropofa MOCKBEI M IOJDKHOCTHBIM JikilaM IIpaBrTenscTBa
Mockssl, MockoBcko#t ropozackoit JlyMsl, IpedeKTyphl, YIpaBbl, OPraHbkl MECTHOTO
CaMOYIIpaBIICHHUS.

B xoHue cTpoku azpeca 3HAaKM NPENWHAHUA HE CTABATCS, B CEPEMHE CTPOKU 3HAKH
COXpaHsAIoTCs. JIOIyCKaeTess LEHTPHPOBATh KAXIYIO CTPOUYKY PEKBU3MTA «apecaTs
I10 OTHOLIEHHIO K CaMOil JJIMHHOM CTpPOKE.

PexBu3uT «anpecam» neuaraercs Ha pacctostaum 110-120 mm om nesozo kpas nucma
bymazu u na 10-20 mm Hudce pazdenumensHoil nOL0CyE MeCOy peKsusumamy GraHKa
O3 nUCeM Npu ux NnpodONLHOM PACHONONCERUY, HA GRAHKAX ONS NUCEM C Y2NoGbiM
pacnonoxcenuem pexeusumoe — na 20-40 mm om eepxnezo kpas nucma. Pexeuzumuor
aopecama 6vl0enAIOMCI HCUPHBIM UPUPDOM.

3aroJI0BOK K TEKCTY JOJIKEH OBIT KPaTKUM, TOYHO OTPAXKATh COJAEPIKAHUE JOKYMEHTA
¥ pOPMYIHMPOBATECS B BH/E OTBETA HA BOIPOC «O IeM?».

3aroJioBOK MeYaTaeTcss OT TIPaHUIBI JIEBOTO MOJNs, NOZA PEKBH3HUTAMM «IATa U
PEeTUCTPAIHOHHBIH HOMEp JOKYMEHTa», CChLIKA HA PETMCTPAIIMOHHEIN HOMED U 1aTy
NOCTYNMBIIEro JOKyMeHTa». /[ljIMHa 3arosioBKa B OIHOM CTpOKE HE JOJDKHA
npeBblath 80 MM. TekcT 3arooBKa BBIAEISETCS XKUPHBIM IIPHATOM.

TexcT muceMa 10/KeH ObITh KPaTKUM, H3IIaraThesl YETKO, MOCIeN0BATENBHO, KPATKO
Y He NOMYCKaTh BYCMBICIICHHOTO TOJIKOBAHMA M, KaK IPAaBWIO, COCTOSTh M3 IBYX
OCHOBHBIX 4YacTeil. B ImepBoH wYacTH wH3naraeTcs NPUYMHA, JAIOTCS CCBUIKHM Ha
OCHOBOIIONAralOIKe NOKYMEHTBI, W CONEPKUTCA HMHGOpPMalusl IO CYLIECTBY
paccMaTpMBaeMOro BOIIPOCa, BO BTOPOM — BBIBOJABI, IPEIOKEHUS, PELICHHUS HIIH
IIPOCHOBI.

Texcr mucbMa NOMKEH HAYMHATECS C IIEPCOHATBHOTO OOPAIIEHHS K aapecary ¢
HCTIOIb30BAHUEM CJIOB «yBaXKaeMBIH» HITH «yBaXkaeMasi», HallpHMED:

Yeaoicaemorit Koncmanmun Hzopesuu!

HpI/I aIpeCOBaAHHUU ITUCEM B HHBIE OPraHu3aliui OOITYCKAacTCs TaKXKe o6pa1ueHHe C
HCIIOJIB30BAaHUEM CJIOB «T'OCIIOAVHY, HanpuMep.

Yeaocaemoiii zocnooun Heanoes!
WIH

T'ocnooun Heanos!

Ormerka O HaNMYMH IIPHIOXKEHHS, YIOMSAHYTOrO B TEKCTe, OQOPMIAETCS TI0
crenyrouei popme:

Ilpunoxenne: «KpaTkoe HaHMMEHOBAHHE CONEPXKAHMS NPHIIOKEHUS, HA I A :
9K3.

Hampumep:

IIpunooscenue:

1. Konus pacnopsowcenus om 11.11.2024 Ne , Ha 2-x 1. 8 1 3Kk3.

2. Konus npomoxona om 11.11.2024 Ne , Ha 3-x 1. 8 1 3x3.

Ecnu MMPUJIOXKECHU S C6pOHIIOpOBaHBI, TO KOJIMYECTBO JIUCTOB HC YKA3bIBAIOT.



OTMeTKa 0 HaTUYMH IPHUITOKESHHS IEYATAETCS OT TPAHHIIBI JIEBOTO [OJIS [IHCHMA, yepes
1 cTpouky mocine TekcTa mUCHMa.

ITopnuce sBAseTCA 00A3aTENBHBIM PEKBH3UTOM CIYXeGHOro JOKyMeHTa. B cocTas
TIOAMUCH BXOJAT: HAUMEHOBaHUE JOJDKHOCTH JIULA, TOITHCABIIETO TOKYMEHT, TMYHAs
TIOAIHUCE U €€ pacIuu(poBKa (MHHLIHAIEI, GaMUIns).

I1py moamvcanum ctyeGHOT0 JOKYMEHTa HECKOIBKMMH OKHOCTHBIMH JIMIAMHE HX
IOJUCH pacCroaraloT OqHy Hall APYTroW B IOC/IEN0BATeIbHOCTH, COOTBETCTBYIOIIEH
3aHHMaEeMOH TOJHKHOCTH.

Ilpn mopnmcaHuy ciayKeGHOTO JOKYMEHTAa HECKONBKUMH JIHIAMH PaBHEIX
JOJKHOCTEH MX MOAMMCH PAcIoNaraloT Ha OJHOM YPOBHe.

B ciyxeOHBIX OKyMEHTaX, COCTABICHHBIX KOMHCCHEH, YKa3bIBAIOT HE IOJDKHOCTH
JIHL, ITOATHMCBIBAIOLINX MOKYMEHTBI, a UX OOS3aHHOCTM B COCTaB€ KOMMCCHH B
COOTBETCTBHH C pacrpefeNeHueM (IIpecenaTerb KOMUCCHH, CeKPETaph KOMUCCHH).
Ecii  O/XHOCTHOE JIMIIO, IIPaBOMOYHOE TOAMMCATH  CIYKeGHBIH JOKYMEHT,
OTCYTCTBYET, TO MOKYMEHT MOXET MOJIUCBHIBATH JIMIO, HCIOJIHAIOUIEE/BPEMEHHO
UCTIONHAIOEE ero OOsM3aHHOCTH, WM €ro 3aMeCTHTENb. IIpH 3TOM HOKyMEHT
[IEPETIEYaThIBACTCSI, YKa3bIBACTCSA (aKTHUeCKas MOKHOCTh JIMLA, IOATMCABIIErO
AOKYMEHT, €Tr0 WHHLIHAILI M (GaMWIHSA: «UCIIONHAIOMMNA OOSI3aHHOCTH ...» WIH
«BPEMEHHO UCIIOJIHSOIHUH ...».

HanMeHoBanwe NOMKHOCTH MedYaTaeTcss OT TPAHMLBI JIEBOTO IIOJIS JNIOKYMEHTA,
paciudpoBKa IOANKCH — HA YPOBHE HOCHeAHEH CTPOKH HAaHMEHOBAHHS JOMKHOCTH
6e3 mpo6ena Mex Iy MHULHANAME 1 GaMIITHet.

O1MeTKa 06 MCIIONTHUTEIIE BKIIOYAET GaMUITHIO, HHUIHUANB] HCIIOTHHUTES ciryxebHoro
AOKYMEHTa U HOMEDp €TI0 CIIyKeOHOTo TesledoHa.

OrMmerKy 06 MCIIOIHUTENE PACIIONAraloT Ha JIMLEBOH CTOPOHE TIEPBOTO (TIOCIIEHETO)
JIACTA CITyXeOHOro JOKyMeHTa (KpOMe 3asBJIEHHH B CYJbl) B JEBOM HIDKHEM yTiIy
(oopmutsieTcs ¢ HcIONB30BaHMeM mpHBTa pasmepom 10 Kerueil), Hanpumep:

Heanosa U .U,
T.111-11-11

Busa cornacoBaHMs TPOCTaBISIETCS HA MPOEKTAX —IOTMHHBIX CIIy)eOHBIX
JIOKyMEHTOB, TPEOYIOLIMX MpEeaBapHTEIbHOTO PACCMOTPEHHUS 3aHHTEPECOBAHHBIMH
JOJDKHOCTHBIMH JIUI[AMH.

11.8. IlpumeHeHue neuaTeil.
Ha ciyxeGHBIX ToKyMeHTaX, TpeGyoLx 0co60ro YI0CTOBEPEHHS, CTABUTCS MeYaTs.
Ileyats y[nOCTOBEpsET IOMIMHHOCTH IIOANMCH JO/DKHOCTHOTO JIHNA  JTHGO
COOTBETCTBHE KOIMH NMOATHHHHKY. B anmapaTe HCIOJB3YIOTCS CIEAYIOIIUE KPYTIIbIe
IeyaTy:
- TepboBas mewath «Ammapar CoBeTa  JIemyTaTOB BHYTPHIOPOJICKOTO
MYyHULMIATEHOTO 00pasoBaHUs - MYHHIHMIIAIBHOIO OKpyra 3s6JIHKOBO B TOPOE
Mocksey;
- IpocCTas neyats «Annapar CoseTa JeIyTaToB BHYTPUTOPOACKOTO MyHHIATATEHOTO
00pa3soBaHHs - MYHHUHNAIBHOTO OKpYra 3s0IMKOBO B ropoge Mockse «Jlns
JOKYMEHTOBY.,
I'epOOBOM Me4YaTBIO 3aBepsIOTCS MOAMMCH PYKOBOIUTEINS anmnapara WIH JIHIQ,
MCIOJTHSIOIIEr0/BpEMEHHO HCIIOIHSIOIIETO ero 06sM3aHHOCTH.



[IprMepHBIA IepedeHs JOKYMEHTOB, 3aBEePSIEMBIX TepOOBOM MEYaThiO: XOJaTaliCTBa,
XapaKTEePUCTHKH, CTIPABKHU O CTaXke pabOTHl, TPYAOBbIe KHIKKH, IITATHOE PACIIHCAHNE
annapara ¥ M3MEHEHHI K HeMy, (QHUHAHCOBBIE JOKYMEHTBI, JOBEPEHHOCTH,
NIOJIOXKEHUSA, MyHULIUITAJIBHBIE KOHTPAKTEI, JOTOBOPEI, HHBIE JOKYMEHTBI, TpeOyIolue
TaKOI'O 3aBEpEeHHUS.
['epboBas meyaThb XpaHUTCS y  pYKOBOOWMTENs  ammapaTa WIH  JIALA,
HCITOJTHAIOLIET0/BPEMEHHO UCTIOTHAIOLIETO €r0 00A3aHHOCTH.
IIpocrast e4aTh KCIOIB3YETCs UL 3aBEPEHHUsI KOITMI JOKYMEHTOB, [/ HPOCTABICHHUS
Ha PasIM4YHBIX JOKYMEHTaX KaJpOBOT'O XapaKTepa, Ha BBIITUCKAX W3 MPOTOKOJOB U
ApyTMX JAoKyMmeHTaX. IlewaTp XpaHMTCS Yy MYHHLIHIAIBHOTO  CIIYXKALIETO
OTBETCTBEHHOTO 34 OPTaHU3aIMIO XPaHEHUS U 00eclieueHHe COXPaHHOCTH apXMBHBIX
JIOKYMEHTOB.

11.9. 3aBepeHue konuii cy>Xe€OHBIX JOKYMEHTOB.
Komust ciyeGHOro mOKyMeHTa 3aBepsieTcs HCIIOJHHUTENeM JOKYMEHTa. 3alluch
«Konus BepHa» INpOCTaBIAETCS HIKE PeKBU3MTA «IIOAMHMCH» U COCTaBISETCS IO

dbopme:

Konus eepra
O0NHCHOCHL JUYHAA NOONUCD pacuugposra noonucu

oama

3aBepuUTeNbHAs 3aMIUCh YJOCTOBEPAETCS IPOCTOM IE€YaThIO.

3aBepUTeNbHAS 3aIKCh YKa3bIBaeT, KEM U KOTa U3TOTOBJIEHA KOIIHS, T1e9aTh [IPHAAeT

KOITHUY JOKYMEHTa FOpUAUYECKUIN CTATYC.

BbigaBarth 3aBepeHHBIE KOIHMH JOKYMEHTOB, aBTOPaMH KOTOPBIX  SBIIIOTCS

AO/DKHOCTHBIE JIMIIAa MYHHUIUIIAIBHOTO OKpPYTa, pa3peliaeTcs TONBKO ¢ UX COTTIACHS.
11.10. OtMeTka 06 HCTIOMHEHUH CiTy)KeGHOrO NOKYMEHTA M HAIIPaBJIeHHH ero B

ACJIO NOJDKHA BKIIOYATH CIIEAYIOLIUE AAHHBIE: KpaTKHUe CBENeHHs 00 HMCIIONHEHHUH

(ecim OTCYTCTBYeT IOKYMEHT, CBHIETENbCTBYIOUIMH 06 MCIIONHEHWH), cioBa «B

JeNIo», 1aTa, NOAITUCEH UCIIOIHUTEIS.

12. Odopm.ieHne A0BEPEHHOCTH

12.1. JloBepeHHOCTs — HOKYMEHT, yOOCTOBEPSIOIMY Iepefady MOTHOMOYHIA

PYKOBOAMTENIA anfiapara WIM JIMIA, UCIOIHSIOIET0/BPpEMEHHO HCIIOIHSIOMIETO €ro
TIOJTHOMOYHS, MyHULIUNIAJIBHOMY CIy)KallleMy Ha IIpeACcTaBlIeHUe HHTEPECOB arnapara
HJTH COBEpILIEHYE KaKUX-Tn00 NeHCTBHIA.
CpoK IeHCTBYS TOBEPEHHOCTH ONpeIeIIeTcs. PyKOBOAUTENEM allapaTa WiIH JTHIOM,
HCIIOHSIOIIUM/BPEMEHHO MCIIOTHSIOIIETO er0 IIOJTHOMOYHSI, X HE MOKET IPEBHIIIATE
Tpex JieT. Ecim Cpok B JOBEPEHHOCTH He yKa3aH, TO OHA COXPAHAET CHIY B TEUCHHE
rojJia co IHs €€ BBIJAYH.

12.2. JloBepeHHOCTH 0hopMIiIsieTcs Ha GlIaHKe IS ITHCEM.

12.3. O6s3aTebHble PEKBU3UTHI JOBEPEHHOCTH:

- PEeTUCTPAIMOHHBIM HOMED U JaTa BhIIAYH;
- 3ar0JIOBOK «/lOBEpEHHOCTDY;
- IOJDKHOCTb, (haMUIIAs, UMs, OTYECTBO (IIONHOCTHIO) MyHHIUIATHLHOTO CITy)KAILEro;



- IEpeYeHb Illepe1aBacMbIX ITOJTHOMOYHUIH;
- CPOK JEeUCTBUS JOBEPEHHOCTH,
- IOJUCEH PYKOBOAUTEJIS alllapara;
- repOoBas meyars.
JOTIONTHATEIBHBIE PEKBU3UTHI (JUIS BEJEHUS MPaXKJAHCKUX Je):
- MaCIOPTHEIE NJaHHbBIE YIIOJIHOMOYEHHOTO JIUIIA,
- oOpaseL] NOAMUCH YIIOJTHOMOYEHHOTO JTHIIA.
12.4. Peructpanuio u BeIauy JOBEPEHHOCTEHN, & TAK)KE Y4eT MOJHOMOYUHN 110
AOBEPEHHOCTAM BEAET MyHULIUITATIBHEIN CIIy>Kallluil OTBETCTBEHHBIN 33 OPraHU3ALIHIO
XpaHEeHHs! ¥ 00eCIeUeHNe COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

13. Opranuzanus paGoTsl ¢ KOppecnoHIeHIHeH

13.1. IIpuem, nepeudHas 06paboTKa, JOCTABKA M OTHPABKA KOPPECIIOHACHIHH.
IIprem ¥ OTIpaBKa KOPPECTIOHAEHLMY B AlIlapaTe OCYUIECTBIACTCS CIIEHYHOLIAME
cnocobamu:

- Yyepe3 I0YTOBOE OTHENEHHE;

- HAPOYHBIMH, KypbepaMu;

- JINYHO,

- C ACIIOJIb30BaHHUEM 3JIEKTPOHHOM ITOYTEL.

13.2. TTopsimok perucTpalyy U mpoX ok IeHHs KOPPECIIOH/ICHIHH, IIOCTYIIUBLIEH
H OTIPABJISIEMOH II€PEYMCIEHHBIMY BBILIE CIIOCOGAMH, YCTaHABIHBASTCS HACTOSIIHM
paszenom.

Ilpn mpueMe KOppeCHOHICHUMH IpPOBEPSETCS MPABHILHOCTh AAPECOBAHUS U
L[€IOCTHOCTh YITaKOBOK.,

Omn6o4HO nOCTaBNeHHAs KOPPECHIOH/CHUMS BO3BPAINAETCS OTIPABATENIO C
TI0JCHEHHEM ITPUYUHEI BO3BpaTa He nosaHee 3 pabo4ux JHeH ¢ MOMEHTa MOJTyYeHus.
Bce KOHBEpTHI ¢ KOpPECHOHIEHIHEH, [OCTyNMBIINE B ANIapaT, BCKPHIBAIOTCS (3a
UCKITIOYCHUEM IMOCTYIUBIINX OT JOJDKHOCTHOTO JIUIIA B aapec JOJKHOCTHOTO JIHIA
annapara M COIEpXKallluX ITOMETKY «JIMYHO», a TaKXkKe KOPPECIIOHIAEHLUUH Ha
MHOCTPaHHOM S3bIKE, KOTOpPBIe IIEPeNaloTCs MOJDKHOCTHBIM JIHLIAM allapaTta B
HEepacre4aTaHHOM BHJE).

IIpy BCKPBITHY KOHBEPTOB ¢ KOPPECIIOHAEHIMEN IPOBEPSIETCS HANHIME IIOKyMEHTOB,
YKa3aHHBIX B HHMX IPHIOXCHHH, a TaKXKe HaJIMYMe YNOCTOBEPAIOUMX PEKBUIUTOB
(mozmucH, evaTH U ap.).

B ciyyae ofHapyxeHus HenmocTaud TUGO OTCYTCTBUS HEOGXOMMMBIX PEKBH3UTOB,
KOPPECIIOHICHIINSA BO3BPAIACTCsl OTIIPABUTENIO C YKa3aHHeM IIPUYHH BO3BPATA.

Ha Bceil KOppeCmOHIEHIWH, IOCTYNMBLUIEH [0 OKOHYaHHMs paGodYero mus,
IPOCTABIAECTCS IITAMII C YKa3aHHUEM [aThl TEKYIEero AHs (JaThl TOCTYILICHNS).

Ha xoppecnonneHuum, mnocTynuBmiell mocie OKOHYaHHA —pabodero  mms,
TIPOCTABIIAETCA MITAaMII C yKa3aHHUEM JaThl CIELYIOIEro pabouero JHs.

Ha xoppecrionaenu o, TpeGyolyio CpOYHOr0 pacCMOTPEHHS, IIPOCTABISIETCS ITAMIT
C YKa3aHHEM JaThl TEKYIIEro JHs (IHs OCTYIUICHHS) BHE 3aBUCHMOCTH OT BPEMEHH
X  TOCTYIUICHHS, JIOCTaBKa  DPYKOBOAMTENIIO  almapara  OCYILECTBISETCS
He3aMeIUTEIBHO.

13.3. OrnpaBka KOpPpPECTIOHAEHIMH IPOU3BOLUTCS IIOCIE peructpanuu
JIOKyMEHTa.



IIpu oTnpaBKe KOPPECTIOHACHIIUH MPOBEPSIOTCS HAIHYHE:
- aJipeca C HHAEKCOM,;
- ACXOJAIIEro HOMepa,
- haMuUIIMK HCTIONHUTEIS C YKa3aHHEM HOMepa ero TenedoHa;
- YKa3aHHBIX B TEKCTE NMPUJIOKEHUIA;
- TIOATIHCH.
JlocTaBKa KOppECHOHAEGHIMH B BBILIECTOALINE OPraHU3AMH OCYIIECTBISIETCS
MYHULIHUIATBHBIMY CITyXalllUMH, OTBEYAIOIIMMH 34 €€ ITOATOTOBKY (MCIIOJIHEHHE), 3a
HCKIIIOYEHUEM CIIy4aeB, KOT/Aa JOITyCTHMA JOCTaBKa IIOYTOBBIM OTIIPABIIEHHEM.

13.4. Peructpaiiisi KOppeCnoHIeHIIUH.
Peructpanuu nomiexur Best KOPPeColaeHIms, TpeOyIomas ydeTa U HCIIOIb30BaHHUs
B CIIPAaBOYHBIX ILIEJISX.
He momnexur peructpanyu ciefyrommas KoppecnoH e I
- IEpUOAUYECKHUE U3IaHH;
- IO3APaBUTEILHBIE ITUCEMA U TEIIETPAMMBIL,
- peKJaMHBbIe IPOCIIEKTHI, OyKIIeThI, GPOLIIOPHIL.
Peructpanus KOppecnoHASHIMM OCYIIECTBISETCS B PYYHOM pexHMe. MOMeHTOM
PETACTPAM KOPPECTIOHACHLIUN CYMTAETCS MOMEHT (QUKcaryu (akTa MOCTYIUIEHHs
KOPPECTIOHACHIIMN ITyTeM NPOCTaBJIEHUS HAa KOPPECIOHAEHIINH PEerHCTPalAOHHOTO
HOMEpPa W 3aHECEHUs HEOOXOIUMBIX CBEJEHHH O KOPPECIOHACHLHH B KypHA
PETUCTpalii BXOOALIEH KOPPECTIOHICHIIHH.
MyHHIHTaIbHEIE CITy>Kalllie, Y9aCTBYIOIME B MPOLIECCE CO3AAHHSA, PErHCTPALUU U
XPaHCHH KOPPECIIOHACHIINH, HECYT OTBETCTBEHHOCTH 32 COXPAHHOCTh, KaK caMoil
KOPPECNIOHJCHIINH, TaK M HHQOpPMaUUHd O Heit B 0asaX MJaHHBIX, a TaKXe 3a
OIICPATHBHOE IMpE/CTaBlcHHE HEOOXONUMOH WHPOPMALUK KPYry JIHI, HMEIOIINX
IIPaBO Ha €€ IIONTY4YCHHE.

13.5. PaccMoTpeHMEe KOpPeCTIOH IEHIIUH.
PaccMOTpeHHe KOPpPECTOH[ACHLMM B ammapate NpedycMaTpHBAeT nepenavy
KOPPCCIIOHACHIMH PYKOBOAUTEIIO amapaTa WM JIMIYY, UCIIONHSIOUEMY/BPEMEHHO
WCTIONHAIOIIEMY ero OOS3aHHOCTH, IS NPUHSATHS PELICHHS II0 €€ HCIONHEHHIO,
IOAMACAHNE PE3OIIOLIMHU. Pe3ynbraTsl pacCMOTpPEHHS KOPPECTIOHIEHIMH OTPAXKAFOTCS
B PE3OJIIOLUSIX.
HlomyckaeTcss BO3MOXHOCTb IIOBTOPHOIO PacCMOTPEHHS KOPPECIIOHACHINHU npu
M3MEHEHHM OOCTOSTENBCTB Jena. B 3TOM cilydae KOPPECIIOHIEHLHS BHOBb
NIPSICTABIIACTCS PYKOBOLUTENIO alapaTa MM JIHIYY, UCHOIHSIOIIEMY/BPEMEHHO
HCIIOJHAIOIIEMY €T0 00A3aHHOCTH, KOTOPHIE BIIPaBe AaTh HOBOE IIOPYYEHHE C YUETOM
M3MEHUBIINXCS 0OCTOATENLCTB U OIIPEeNEUTh APYTHX UCIOIHUTENEH.
KoppecnioHneHuus HanpaBIseTcs: Ha HCIIOIHEHHE B COOTBETCTBHE C PE3OIIOLUSMH.
OTBETCTBEHHBIH MCIIONHHUTENH, GaMHIIMsS KOTOPOTo yKa3aHa NepBOi, obecredrBaeT
COUCTIONTHUTENIEH NMOPYYEeHHH, HEOOXOAUMBIM KOJIMYECTBOM KOITHHA,

13.6. Ilonroroska u odopmiieHrEe PE30ITIOIHIL.
Pesosmonnsa opopmisteTcst Ha caMoit KOppecIIOH JeHIIHH.
B cocTaB pe30monun BXOJAT CIEAYOIUe 3IeMEHTI:
- HCnonHuTens (QaMMIMA M MHHOWAIB  MYHULMIAILHOTO  CIIYXKaIiero
(MyHULMMANBHBIX CITYXKAIUUX), KOTOPOMY Ja€TCs OPyUeHHE;
- COZIep>KaHUe MOPYYEHHUS (MK HECKOJIBKUX IIOPYYEHHH);



- CpPOK HCIIOJIHCHMS IIOpY4YeHHs (B Cly4ae HaJUYUS HECKONBKHX TOPYyYEHHH
YKa3bIBa€TCs CBOM CPOK HCIIOTHEHHS ).

IIpy HamMYuy B pe30JIIOLUH HECKOJIBKHUX OTBETCTBEHHBIX HCIIONHHUTENEH KayKIbIH H3
HMX JIOKJIaZblBa€T O BBIIOJIHEHHHM I[IOPYYEHHs PYKOBOIUTENIO  afapaTa
CaMOCTOSITEIBHO.

Ecnu cpok ucmonHeHHs B pe30IOLMH HE yKa3aH, 3TO 03HAYaeT, YTO HCIIOIHEHHE
npenycMoTpeHo B TeueHwe 30 KameHJapHBIX JHEH CO JHA perucTpaiyu
KOPPECIIOHACHIINHN,.

13.7. OdopmiteHre HCXOAAIIEN KOPPECTIOHIEHIIMH.

Hcxopsimas KoppecroOHAGHIUS (B TOM YHC/IE M HHULUATHBHASA) IMOAIMCHIBACTCS
PYKOBOAUTEJIEM anmnapara MM JIMLOM, HCIIOMHSIOMIUM/BPEMEHHO HCTIOHAIOIINM €ro
obs3annocTH. Mexomsmas koppecmoneHnus odopmiseTcs Ha GNAaHKAX IHCEM B
COOTBETCTBHH ¢ TPeOOBaHUSIMH, H3JIOXKEHHBIMH B HacTosIIeM PersiaMeHTe.
Vcxopnsiuas KOppeCoOHACHIMS IPUHAMAETCS K OTIPAaBKe: B CIydae HAlpaBICHHUS B
OJIMH afipec — B [IBYX OK3EMILIAPAX, B CIy4ae HAIpPaBICHUS HECKOJIBKUM afpecaraM —
B TaKOM KOJIUYECTBE 3K3EMILIAPOB, KOTOPOE COOTBETCTBYET KOJNUYECTBY aJpecaToB,
IUTIOC OJJUH.

OK3EMIUIP UCXOASER KOPPECTIOHICHIUH (KOIHs), OCTAIOLIMNCS B JieNle ammapara,
JODKeH OBITh 3aBM3MPOBAH HCHONHHTeNeM. LMcxomsmas KoppecHOHIeHIHs
nepesaeTCs JUIS OTIPABKH IIOJIHOCTHIO O(QOPMIIEHHOM,

13.8. ®opmupoBanye Iel, UX XpaHeHne, OpraHU3allks CIPaBOYHOH PaGoTHL.
®opMupoBaHME M€, MX XpaHEeHWe, CIpaBoyHas paboTa IO KOPPECIOHIECHIHH,
LEHTPAIN30BaHHO 3aperMCTPUPOBAaHHOM B ammapare (KaKk BXOIAILEH, Tak U
HCXOISIIeH)  OCYIIECTBISETCS  MYHHIMIAIBHBIM  CIYXXalldM  ammaparta.
OTBETCTBEHHBIM 32 OPraHU3AIHIO XPaHEHHUS U 00eClIeUeHne COXPAaHHOCTH apXUBHBIX
JIOKYMEHTOB.

MyHULMIATEHBIA  CIyXKalllui OTBETCTBEHHBIM 334 OpraHW3alMI0 XpaHEHWs W
obecredeHre COXPaHHOCTH apXMBHBIX JOKYMEHTOB OTBEYAET 3a:

- COXPaHHOCTb ITOCTYTAIOIIEN K HEMY KOPPECTIOHACHIINN U HHPOPMALIUH O Hel B Gase
JAHHBIX:

- COOMIONIeHNEe CPOKOB XpaHEeHHs (B COOTBETCTBHH C YTBEPKAEHHON HOMEHKIATYPOi
aen);

- CBOCBPEMEHHYIO IOATOTOBKY H Ilepefiady el B apXHB amnmapara (B COOTBETCTBHH C
YTBEPXKIEHHON HOMEHKJIATYPOH Jen).

Opranusyet npuem JOKyMEHTOB IIOCTOSIHHOTO ¥ BPEMEHHBIX (CBBIIe 10 NeT) cpoKoB
XpaHeHus, B TOM YHCJIE IO JINYHOMY COCTaBy, O0Opa30BaBIIMXCA B JEATENLHOCTH
anmapara, CoBera JIEyTaToB, HEe M03HEE YeM Uepe3 3 rofia Imocie 3aBeplIeH s 1el B
JeJIONIPOU3BOICTBE.

Odopmiienne nen ans mepefaun B apXUB IPOM3BOIUTCS aKTOM IIepeadn Iel.

14. UcnionHenne 0 KOHTPOJIL HCIIOTHEHHUSI IPABOBLIX AKTOB, CIYKeGHBIX
AOKYMEHTOB, IIPOTOKOJIOB COBeIIaHHUIA

14.1. B annapaTe nozexar UCIOIHEHHUIO BCe MOPYIEHHS, 3aQHKCHPOBAHHEIE B
NPAaBOBBIX aKTax, CIYXeOHBIX NOKyMEeHTaX, IPOTOKOJAaX COoBellaHuil. Mcrosnenuve
npearnonaraet paspaboTKy Mep, HallpaBIeHHbIX Ha UCIIOIHEHHE OPYyYeHHUH.



OTBETCTBEHHOCTh 3a Ka4YeCTBEHHOE W CBOEBPEMEHHOE HWCIIONHEHHE MOPYJIeHHUH
BO3/IaraeTCcsl Ha MyHUIUIIANBHEIX CIIYXallUX B COOTBETCTBHHU C IIOPYUYEHHEM.

14.2. Cpok ucnonHeHHs NOKYMEHTa ONpeeliseTcs KaleHAapHOH AaToil wmiu
WCTEYCHUEM II€pHOJia BpPEMEHH, KOTOPHIM HCUMCIAETCS MECAeM WM IPYIMM
IIEPUOJIOM.

Cpok WCIOJIHEHHs NOPYYEHHS, COAEPXKALIErocss B MPABOBOM aKTe, YKa3hIBAeTCs B
TEKCTe MyHHULIUIIAIEHOTO IIPAaBOBOT'O aKTa.

CpoOK BBINOJNIHEHHUS NPaBOBOTO aKTa B LENOM OMpPEAENAETCS MO CPOKY HCIOJIHEHHUS
TIOpY4€HUsl, SBJIAIOIIErOCs IOCIEAHUM B 4YHCJIE€ MEPONPHUSTHHM, U IMOpy4YeHHHH,
[IPeIyCMOTPEHHBIX IPABOBBIM aKTOM.

B Tex ciy4yasX, Korga B IIpaBOBOM aKT€ HE ONpENENEHBl CPOKM HCIIOIHEHHUS
MOpYyYEHHUH, TO CPOK WCIIOJHEHHUS I[PaBOBOIO aKTa B LEIOM - OJUH TOH CO IHS
NOANHKCAHUSA MyHHULIUNIABHOTO IIPABOBOTO aKTa WY BCTYIUICHHS €70 B CHITY.
I'onoBble 1 MecsMHbIE NEPHOALI BPEMEHH HCUUCIIOTCS KAleHAAPHEIMH JHIMH; CPOK
WCTIOJIHEHNSA, YCTAHOBICHHBIH B JHAX, HCUMCisieTcs paboummu gusamu. Cpok
HCIIOJHEHHS], yCTAaHOBJICHHBIN KaJleHJapHOH NaTol, UCTeKaeT B JIeHb, yCTAaHOBJIEHHbIH
B PE3OJIIOLHH.

CpoK uCTIONHEHNS, HCUUCIIEMBIA MecsLeM, ucTekaeT depes 30 KaleHIapHBIX HHEH,
HEe cuuTas HepabouMx Npa3fHWYHBIX JHE, 32 MCKIIOYEHHEM CPOKOB HCIIOJIHEHHUS,
YCTaHOBJICHHBIX 3aKOHOHATENBCTBOM. B ciyuae ycTaHOBIIEHMs 3aKOHOAATEILCTBOM
CpOKa pacCMOTPEHHUSI «B TCUECHHE MECALA», «B MECAYHBIA CPOK» CPOK HCIIOIHEHHS
MCTCKAET B COOTBETCTBYIOIIEE YUCIO CIEAYIOIIEr0 Mecsla, a €Cid B CIEXYIOIEM
MeCSLE TaKOI'0 YHCJIa HET, TO CPOK HCIIONHEHUS UCTEKaeT B IOCIENHUN [IEHb STOr0
Mecdla.

Cpok uCrONHEHHUs, MCUHCISIEMBI Helellel, MCTekaeT uepe3 S5 [gHeH, He cuwmTas
Hepabo4nX NNPa3sgHUYHBIX M BEIXOJHBIX AHEHL.

Cpox UCIIONHEHHS, HCYUCIIAEMBIM THIMH, HCTEKAeT B MOCICIHHUI NeHb UCIIONHEHHUS
NIOpYYeHUs, He CYUTasl HEpaOOUNX Mpa3IHUYHBIX ¥ BEIXOAHBIX AHEH.

Eciu mocnenHuii JeHb cpoka MPHXONUTCA Ha HepaGouuil [eHb, NHEM OKOHYAHMS
CpOKa CUHTAETCs CIIENYIOIIMH 3a HUM pabouuii JeHb.

B ciyuae ecnu nmpaBoBoi aKT He BBHIIONHEH B LIEJIOM B yCTaHOBJIEHHBIH CPOK, TO
AOJDKHOCTHOE JIMLIO, HA KOTOPOE BO3JIOXKEH KOHTPONb €r0 UCIOTHEHHS, HAIIPABIIAET
PYKOBOJWTEIIIO alllapaTa WiIH JIKIY, HCIOIHAIOMIEMY/BPEMEHHO HCIIONHSIOIIEMY €0
OOs3aHHOCTH, 3allMCKy C YKa3aHWeM NPHYMH HEBHIIONHEHHS MYHHLHUIAIBHOTO
NpaBOBOT'O aKTa, MepP, NPHUHATBIX M0 KX YCTPAHEHHIO, U IPEATIOKEHIEM O HOBOM CPOKE
€r0 BBITOJTHEHMUS.

Peluenne o mnpomieHMH CpoOKa WCHONHEHHs TMpPaBOBOTO AaKTa IPHHUMAETCS
PYKOBOAMTEIIEM annapara WM JIMLOM, UCIIOTHSIIOIUM/BPEMEHHO UCIIOIHAIOIUM €ro
0053aHHOCTH.

VI3MeHeHHe CpOKa BBIMONHEHHs IIPABOBOTO aKTA IPOM3BOAMTCA ITyTe€M INPHHSTHS
(M3maHus) MPaBOBOIO AKTA.

IIpaBoBO#i aKT CHUMAETCS ¢ KOHTPOJIS Ha OCHOBaHUHM CHIPaBKHU (0TYeTa), ComepiKarieil
MHGOPMALHIO O BBEIIONHEHHH BCEX IIOPYYEHHIl IPABOBOrO aKTa, 3a IIOMIHCHIO
AOJHKHOCTHOTO JIMIA, HAa KOTOPOE BO3JI0KEH KOHTPOJIb HCIIOTHEHHUS [TPABOBOIO aKTa B
LIEJIOM.

14.3. CHATHEe ¢ KOHTPONA HPaBOBOrO aKTa OCYIIECTBIAETCS MO YKa3aHHMIO
PYKOBOIMTEIIA anmapara.



OcHoBaHMEM ISl CHATHS IIPaBOBOTO aKTa ¢ KOHTPOJIS SBJISETCA:
- €r0 BBHITIOJIHEHHE,
- IPUHATHE (BBEJCHHE B M CTBIE) HOBOTO IIPABOBOIO aKTa, OTMEHSIOILET0 AeHCTBHE
IPEeXHero (B CBA3M C M3MEHEHHEM OGBEKTHBHBIX YCJIOBUM, NPUHATHEM IIPaBOBBIX
aKTOB H T.J.).

14.4. Tlopsmok HCIIONHEHUS IIPABOBBIX aKTOB, CIyXEOHBIX IOKYMEHTOB,
IIPOTOKOJIOB COBELAHUH, a TaKKe PEe30JIFOLHH.
HcrionHenne OCyIIECTBAAETCS B COOTBETCTBUU C MOPYYECHHSAMH, COAEPKAIMMHACS B
yKa3aHHBIX IOKyMeHTaXx.
CoucrionHUTEN! NOKYMEHTa He MO3/Hee, YeM 3a JABa HHsA N0 HCTEYEHHS CPOKa
WCIIOJHEHHUsT O0s3aHbl IPEJCTaBUTh OTBETCTBEHHOMY MCIIOJHHUTENIO CIPABKH VIS
00001IEHNs ¥ COCTaBNIEHUsI OOIIEro oTYeTa (CIPABKHU), MO0 COOBIIAIOT CBOE MHEHHe
[I0 HUCHIOJIHAEMOMY BOIIPOCY B Apyrodl ¢opme, ycTpauBaroiieii OTBETCTBEHHOTO
WCIIOJTHUTEIS.
Ecmu uHpopmanus, conepxamascs B IPEeACTABIEHHOM HCTIONHUTENEM CIIPaBKe, He
COOTBETCTBYET YCTAHOBJIEHHbIM TpeOOBaHMAM, CIIpaBKa MOXET GBITH BO3BpalleHa
UCIIOJIHUTENIO A 1OpabOTKH.
OTBETCTBEHHOMY HCIIOJHHUTEIIO MAaeTCs IIPaBO CO3bIBA COUCIIONHUTEIEI.
CouncronHuTeIn B PaBHOW CTENEHH HECYT OTBETCTBEHHOCTh 33 KAYECTBEHHYIO M
CBOEBPEMEHHYIO [TIOATOTOBKY BOIIPOCA.
OTBETCTBEHHBIN HCIIONHATENH 0600ILACT ONTYYEHHYIO HHMOPMALMIO 1 IIPEACTABISET
PYKOBOIMTEIIO allIlapaTa WM JHLY, HCIIONHSOIEMY/BPEMEHHO UCHOIHSIOIEMY €ro
0053aHHOCTH, CNpPaBKy, HHQOPMALMIO IO HCTOIHEHHIO PE3OJIONMU C YKa3aHHeM
MHEHHS  COMCIIONHMTENCH JMOO MpuaaraeT KOIMHM CIPaBOK (WHGOpMamuii)
COMUCIIOJTHUTEIICH.

14.5. KoHTponb HCHONHEHMs HPaBOBBIX aKTOB, CIyXeOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBEII[aHUM, PE30IFOLIHIA.
KoHTpoJIb HCTIONHEHUST JOKYMEHTOB BKIIIOYAET B 651 KOHTPOIIb KauecTBa (IIOJHOTA U
TOYHOCTB) U CBOEBPEMEHHOCTH HCIIONHEHHS (CPOKH MCIIOTHEHHS ) IOKYMEHTOB.
B KOMIETeHIMIO NTHIIA, OTBETCTBEHHOIO 33 KOHTPOJIb UCTIONHEHHS JOKYMEHTa WK
ABJIAIOIIET0Cs OTBETCTBEHHBIM UCIIOJHUTENEM JJOKYMEHTA, BXOIUT:
- Opranu3anus BBIIOIHEHUS IIOPYYEeHUH, 3aMKCUPOBAHHBIX B JIOKYMEHTE;
- KOOpAMHALVS AEATEIPHOCTH UCIIOIHUTENEH U COUCITOJIHUATEIIEH;
- KOPpEKTHPOBKA CpOKa HCIIOJHEHHUSA NOKYMEHTa B paMKax KOHEYHOI'O CpoKa
HCIIOJIHEHHUS IOKyMEHTA B IIEJIOM;
- TpPHHATHE Mep Ay 0e3yCIIOBHOTO BBINOJNHEHHS CONEPXKAIMXCA B JOKYMEHTE
[IOPYyYEHUH;
- IOATOTOBKA M NPE/ICTABICHHE PYKOBOJAMTENIO allapaTa, HOAIKCABIIEMY JOKYMEHT
WA IABIIEMY ITOPYYCHHUE, OTYeTA (CIPABKH O BBIOJTHEHHUH JOKYMEHTA B LIEIOM).
B ciyyae ecnu nmopydeHwe He BBINOJHEHO, JIHIO, HA KOTOPOE BO3JNOXKEH KOHTPOIb
VCIIOTHEHUS. JNOKYMEHTa B I€JIOM, yCTaHAaBIMBA€T KOHEYHBIM CPOK BBIIOIHEHHS
AAHHOTO MM TIOPY4YEHHUS B paMKaX CpoOKa IT0 MOCIeJHEeMY IIYHKTY HOKYMEHTa, O YeM
MHQOPMHUPYET pPyKOBOIMTENS amiapaTa WIH JIFIO, UCIOJHSIOLIEe/BPEMEHHO
HCITOJIHSAOIIETO er0 ITOJTHOMOYHS.
KOHTpOIIb HCIIONHEHHUS PABOBBIX AKTOB HOJDKEH OBITH BO3NOXKEH, KaK NPABHIIO, Ha
OJZIHO JIUIIO.



Konrpone ucnonneHus nopy4eHuit, 3ahMKCUPOBAHHBIX B IIPOTOKOJIAX, MOXKET OBITH
NIOPYY€eH HeCKOJIbKHMM JIUI[aM B COOTBETCTBUH C pacIipeie/ieHUeM 00sI3aHHOCTEN.
KoHTponb MCHIONHEHUs TOpyYeHuil, 32 UKCUPOBAHHBIX B PE3OIONHAX, MOXKET ObITh
NOpy4YeH ONHOMY WIIM HECKOJIBKMM JIMI[AM B COOTBETCTBHH C pacIpelelieHHeM
00s13aHHOCTEH.

B ToM city4ae, ecii KOHTPOJIb BO3JIOXKEH (II0 PE30IIOLHUSIM - HCIIONHEHUE TOPYYEHO)
Ha HECKOJIBKUX JIHII, TO 0006IaeT MaTepraln (TOTOBUT HTOTOBYIO CIIPaBKY) B LEIOM
0 MCTIOJHEHUIO MYHULMIAIBHOTO IPaBOBOrO aKTa, TO JIULO, KOTOPOE B IIPAaBOBOM
aKTe, Pe30JIFOLIUH 3HAYUTCS IEPBIM, €CITH HET JIPYTHUX YKa3aHUM.

KoHTponb  WCIOMHEHHs TOpydYeHW# pyKOBOAWMTENb ammapata WIH  JIHLO,
HCTIONIHAOIIEE/BPEMEHHO HCIONHSIONMIEe ero OOS3aHHOCTH, BIPABE OCTABUTH 34
co0oii.

15. Mapopmannonnoe obecneyenne nesiTeIbLHOCTH

15.1. Uudopmaumonnoe obecriedeHue AesTeNbHOCTH alapaTa HalpaBleHo Ha
obecrievdeHre pyKOBOAUTEIIS alllapara, CTPYKTYPHBIX HOApasaeleHHil JOKyMEHTaMuU
¥ HHpOpManuel, HeoGXOUMbBIMY IS PELIEHHS BO3JIOXKEHHBIX Ha HUX 3a][a4, a TAKKe
JULS OCBEILEHNA U Pa3bsCHEHHMS O IEATEIBHOCTH allllapaTa )XUTESIM MYHHULHMIIATBHOTO
oxpyra 350JI1K0BO B Topoae Mockse.

DOopMEI U CPe/ICTBA IIPEIOCTABICHHUS M PACIIPOCTPAHEH S HH(POPMALIHH:

- AIpeCHas pacCchbUlKa 3aBEPEHHBIX KOIMK NPABOBBIX aKTOB, HOPMATHBHEIX M WHBIX
paBOBEIX akTOB CoBeTa JeMyTaToB;

- IPEOCTaBIeHNe KOTINM JOKYMEHTOB U BBIIMCOK M3 HUX 110 3aIIpOCy;

- pa3MellleHHe HHG)OPMAlUK Ha OQUIMAIBHOM CaliTe MyHHLMNATBHOTO OKPYra
3s161mkoBo B ropone Mockse www.mos-zyablikovo.ru;

- ony6iuKoBaHHe MHGOPMALINY B CETEBOM M3NaHUM «MOCKOBCKHUI MYHUIHITATbHBIN
BECTHUK;

- Iepefada HHQOpMALMH Yepe3 CHCTEMy 3JIEKTPOHHOM moduThl ammapata CoBera
ACIIyTaTOB MyHUIIUIIAJBHOTO OKpyTa 3si0,1MKOBO B ropojie Mockse.

B memsx ofecneueHHMs BO3SMOXHOCTH — O3HAKOMIEHHMS TpaxiaH C
MyHULHUNAIBHBIMA  TIPABOBBIMH  aKTaMU (32 HCKJIIOYCHHEM MYHHIMIAIBHBIX
NPaBOBBIX AaKTOB MJIH MX OTAEIBHBIX IIOJIOKEHHM, COMEPXKAIUX CBEASHHUS,
pacnpoCTpaHEHHE KOTOPBIX OrpaHM4YeHO (efepalbHBIM 3aKOHOM), B TOM YHCIe C
COTTAllICHASIMM, B IIOMELIEHHH ammapara CoBeTa MAEMyTaTOB, JJOCTYIHOM IS
HCIIOJIb30BAHUSI HEOTPaHUYEHHBIM KPYyTOM JIHI, CO3JaeTCS OAUH WM HECKOJIBKO
IIYHKTOB ~ MOJK/IIOYEHHUS K HMHGPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CeTH
«HHTepHeT» 0€3 HCIIONB30BaHUS TIPaKHAAHAMM JOMOJHUTENBHBIX TEXHHIECKHX
CPEJICTB.

15.2. UnpopmManioHHble pecypehl ammapara Mo AOCTYIY (BO3MOXHOCTH
HCIIOJB30BaHMSA ) MOAPA3/ENAIOTCS Ha TPU KaTErOPHH:

- PeCypChI, CoAepKale OTKPBITYIO (00IIEeNOCTYITHYI0) HHQOPMALIMIO;

- PECYpCHI, colepxaiiue Ciryxe6Hyo HHOOPMaLHIO;

- PECYPCBI, COZiepXKallie HH(HOPMALMIO OTPAHUYEHHOrO PACIIPOCTPaHEH s (JOCTyIIa).
K kareropun OTKphHITON HHObOpMALMKM OTHOCHUTCS MHGPOPMALWMS, HE SBISIOLIAACS
ciyxeOHOH MHQOpMaIMel, W KOCTYN KOTOPOH He OrpaHHYeH 3aKOHOAATENbCTBOM
Poccuiickoit ®enepanuuy.



K kateropun cimyxeGHol HHbOpMaLuu OTHOCUTCS HHGMOPMALHS, IpeJHASHAYEHHAS
AT HCTIONIb30BAHMS PyKOBOAUTENIEM allapaTa UIH JIHLOM, HUCTIOHIOIIUM/BPEMEHHO
HCIIOJHAIOIKM €0 ITOJTHOMOYHUS, MyHULIUNIANBHEIMH CITYXKAaIllUMHU IIPY BBIIONHEHUH
MMM CBOMX (YHKIMOHANBHBIX OOS3aHHOCTEM M HE OTHOCSILASCH K KaTeropusm
OTKPBITOH HH(pOpPMAaUMK ¥ HHOOPMALUH OIPAHMYEHHOTO PaCIPOCTPAHEHHS
(moctyma).

K xaTeropus MHGOPMAalNH OrpaHUYEHHOTO PACIIPOCTPAHEHHS (mocTyma) OTHOCHTCS
MHQOpMAalKMs,  BKIIOYAOIlas  CBENEHMS  KOHMDHACHIMAIBHOTO Xapaxrepa
(xoMmepyecKast u ciTykeGHas TaiHa, IEpCOHATLHEIE NAHHBIE O IPAXIAHAX U apyras
uHbopmanys).  Ob6pameHne ¢ uHbOpMamuell  OIpPaHHYEHHOTO J0CTyTa
OCYIICCTBIAETCSA B COOTBETCTBHH C 3aKOHOATENECTBOM Poccuiickoi Deneparu.,

16. JloroBopbI H corJiameHus

16.1. Tlopsmok mOArOTOBKH, OQGOPMIEHHMS, IIOAIIHCAHMS, YTBEpXKIACHUS,

BBINONHCHHS ¥ TIPEKPAIICHNS IeUCTBHS JOrOBOPOB, COTNAIIEH N, KOHTPAKTOB, U T.II.
(mamee — 1OroBOPOB), 3aKIIOYAEMEIX PYKOBOIUTENEM amrapara WIM JIHIOM,
UCIIONHAIOIIUM €ro OOS3aHHOCTH, HMHBIM JIMLOM HA4 OCHOBAHHM JOBEPEHHOCTH
pykoBopuTesss anmapata ¢ CyOBEKTOM (IIpd MHOTOCTOPOHHEM JOTOBOpE C
CyOBeKTaMu) [OTOBOPHBIX  OTHOIIEHHH, OIPEAeNsieTcs 3aKOHOATelbCTBOM
Poccuiickoit @enepariui ¥ HACTOSIM paszenom.
IlonHoMO4YHs Ha BeJieHHE NEPEroBOPOB M0 3aKIIOYEHHIO JOTOBOPOB, 3aKIIOUEHHE
(moamucanne) OroBOPoB  OQOPMIIAIOTCS —PAaCIIOPSIKEHHEM anmnapara. JlaHHble
TIOJTHOMOYHS MOATBEPXKIAIOTCS NOBEPEHHOCTBIO, OMOPMIICHHOW W 3aBEpEHHOH B
IIOpsAJIKe, yCTAaHOBJIEHHOM HacTosuuM PerimamenTom.

16.2. TIpoexkt noroBopa paspaGaTbiBaeTCsi MyHHIHIATLHBIM CIYXALAM B
COOTBETCTBUM C NaHHBIM €My NOpY4YEeHHeM (Hajee — HCIOJHHUTEND) PYKOBOAUTENS
anrapara Wi JIMLOOM, HCHONHSIOIIMM €ero o0S3aHHOCTH. BO3MOXHO NpHHATHE
HCTIONTHUTENIEM 33 OCHOBY MIIH B [eJIOM (IIPY OTCYTCTBUH 3aMeYaHU U MPEIOXeHU)
TEKCTa JOTOBOPa, MPEIOKEHHOTO CyOheKTOM (CyOheKTammu) JIOTOBOPHBIX
OTHOIIEHHUH C anIapaToM.

16.3.  JloroBopsl MOMKHBI COOTBETCTBOBATH HOPMAM, YCTAHOBJIECHHBIM
3aKOHOZAaTeNbCTBOM Poccuiickoit Deneparivu, 3aK0HOATEHCTBOM ropozaa MocCKBBEI.
IoanucriBaeMBle OrOBOPBI JOJDKHEI COAEPKATD:

- HAMEHOBAHHE;

- IpeamOyity (BBOJHYIO 4acTh), B KOTOPOM MOTYT YKA3bIBATHCS OCHOBHBIE LIEJIH;
- AaTy, HOMEp OroBOPa, MECTO MOAMKCAHNUS, HAUMEHOBAaHHE CTOPOH;

- IpeAMET IIPaBOBOr'O PEryIINPOBAHUL;

- PaCKpbITHE KCIIOIL3YEMBIX TEPMUHOB U TIOHATHI;

- IpaBa ¥ 00s3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIOCOOBI U TIOPSIOK 06ecIiedeH st 06S3aTeNbCTB CTOPOH;

- OCHOBaHM MPEKPAIIECHHA ¥ IPHOCTAHOBIICHU UX JIECHCTBU;

- IOPSITOK PaspeIIeHus CIopOB;

- CPOK M YCJIOBHUS BCTYIIEHHS B CHITY, CPOK JEHCTBUS;

- CBE/ICHHUA O PETUCTPALMK M MECTe XPaHEeHHS JOKYMEHTa (TIpY HEOOXOMUMOCTH);



- PEeKBU3UTHI CTOPOH, HAMMEHOBAHWUE JOJDKHOCTH, (haMWIHH, UMEHH, OTYECTBA JIUII,
IOJIMCHIBAIOLIUX IOTOBOP;

- MECTO U1l MOJIHCH JIMIl CTOPOH, MECTO ISl IPOCTAHOBKH II€YaTH CTOPOH.
HOTOBOPBI OQOPMIIAIOTCS, KaK IIPABHIIO, B KOIMYECTBE SK3EMILISIPOB 110 YUCITy CTOPOH
norosopa. Ilocie moanucanus KaxmblH 3K3eMIUIp LOTOBOPa MMEET OIUHAKOBYIO
IOPUINYECKYIO CHJIy, O 4YeM B TEKCT JOroBOpa BKIIIOYAETCS COOTBETCTBYIOILEE
ITOJIOXKEHHE.

Bcee ncnpasieHus ¥ JONONHEHHS B TEKCTE NIOIUCHIBAIOTCS CTOPOHAMH U 3aBEPSIIOTCS
I€YaTSIMU CTOPOH.

Hoxmuck CTOPOH MOA IBYXCTOPOHHHM [OTOBOPOM PACIONArafoTCs APYT IIPOTHB
Apyra, Ipx MHOTOCTOPOHHEM — OfHa 1oJ{ Apyroi. Iloamnuck npencraButens amnmapara
Ha 000MX 9K3EeMILIApax JOroBOpa yAOCTOBEPETCA repOOBOil IIeUaThIo.

Ilpr odopMmileHHH JOrOBOpa CTOPOHEI He JODKHBI BKIIOYATH MOJOMKEHHS, KOTODbIE
cogepxarcss B KoHerurymuu Poccuiickoit ®enepauvu, (emepanbHBIX 3aKOHAX,
3aKOHaX ropoma MOCKBEI (And IOTOBOPOB C CyOBEKTaMH, pAaCIHONOXKEHHBIMH U
3apErUCTPUPOBaHHBIMH B Tropojle MockBe), M BCIEACTBHE JTOIO SBISIOTCS
00s3aTeNBHBIME K HCIIONHEHWIO. [IpWIOKEHHS K JOTOBOpPAM M COTVIALIEHUSM
COCTaBILAIOT UX HEOTHEMJIEMYIO YacTh M 00JIalal0T OJHHAKOBOM IOPUINIECKON CUIIOH
C OCHOBHEIM TEKCTOM JJOKYMEHTA.,

Ilopsimox  BeneHWs  [OrOBOPOB  MPENyCMATPUBAET:  IIPABOBYIO 9KCIepTHU3y,
NOATMHUCAHNE, PErUCTPAIiio, KOHTPOJb BBIIIOJHEHUS JOTOBOpa, OPOpPMIIEHHE aKTOB
BBIITOJIHEHHEIX paboT IO JOTOBOPaM.

16.4. VicmonHWUTeNb, MOATOTOBUBLIAN MPOEKT JIOroBopa, OOECIeYHBAET €ro

MIOATIHCAHHE PyKOBOAUTENEM alliapaTa MK JIALOM, UCTIONIHSIOIIKUM ero 0053aHHOCTH,
BBICTYNAOIIEr0 CTOPOHON (CTOPOHAMHM) IOTOBOPa C CYOBEKTOM (CyOHEKTAMH).
IoanucanneIi OroBop 3aBepsieTcs repboBoil MeYaThHIO.
Bropoit ok3seMmuisp noroBopa (BTOpPOM M TOCHEAYIONIME SK3EMILISIPbI pH
MHOTOCTOPDOHHEM  JOrOBOpE)  HCHOJHHTENh  IepefaeT  yHIOJIHOMOYEHHOMY
IPEACTABUTENIO CTOPOHBI (K&XAOMY H3 TIPEACTaBUTENEH CTOPOH) TI0 IaHHOMY
JIOTOBODY.

16.5. BrinonHeHne 10T0BOPOB.

KoHTpoIb HeMoTHEeHuS TOTOBOPOB OCYIIECTBIIAIOT COOTBETCTBYIOLIHE HCIIOIHUTEIH -
MYHHULHNAIBHBIE CIIyXalllie CTPYKTYPHBIX IOApa3ielICHHH anmapara B PaMKax cBOEH
KOMIIETEHIU Y.

BerinonHenre 1oroBopa o(opMIISETCs COOTBETCTBYIOLIIUM aKTOM coauu-MpUEeMKH
(mamee — akT). B CpOKHM, yCTaHOBNEHHBIE JOrOBOPOM, HCIIOJHHTEID,
OCYIIECTBJIAIOIMI KOHTPOJIb BBIMOJHEHUS NOrOBOpA, 3aNpallMBaeT y cyGbhexTa
(CyOBeKTOB) MOTOBOPHBIX OTHOLIEHMH aKT, KOTODHIH MPENCTaBISET PYKOBOJIUTEIIO
armapara Uiy JIUITY, UCTIOIHAIOIIEMY ero ITOJITHOMOYHS, Ha MOIIUCH.

OnuH dK3eMIUIAp aKTa, IIOAMKCAHHOTO PYKOBOJHMTENIEM AIIapaTa WM JHIOM,
HCIIOJIHAIOLIMM €ro 00SA3aHHOCTH, XPaHHUTCS B aIlapaTe.

BTOpO# 3K3eMIUISp MOAMICaHHOTO aKTa BO3BPAIIAETCS APYroif CTOPOHE ZIOroBOpa.

B ciy4ae BbIABIEHMS HapyLICHWH yCIOBUH HOTOBOpa (HECOGIIOLEHHUE CPOKOB,
HEBBITIONTHEHUE 00538 TeIbCTB, HHOE CYIIECTBEHHOE HapyLIEHHE I0T0BOPA, KOTOPOE He
MOXeT OBITh yYCTPaHEHO B CPOKH JeHCTBHS JIOrOBOpa), HCIIONHHUTENEM,
OCYILCCTBIISIOIMM KOHTPOJIb BBIMOMHEHHS JOrOBOpa, pa3pabaThHIBAETCA IMPOEKT



NPEeTCH3UH M C TIOJHBIM KOMIUIEKTOM COIPOBOAMUTENBHBIX JTOKYMEHTOB IS
AaJIbHEWIIEeN [IPETEH3UOHHON paGoOTEI 10 JIOrOBODY.

17. ®unancoBoe oGecneueHHe qesITEILHOCTH aNnapaTa

JlestensHOCTE anmapaTa QUHAHCHPYETCs 3a CUET CPENCTB OI0IKeTa MYHHIUITATLHOTO
OKpyra 3s6JIUKOBO B ropoae Mockse.

18. OpranuszanHoHHO-TeXHHYeCKoe obecneyeHHne 3acenanuii CoBeTa AeNnyTaToOB

Arnmapar OCyIIeCTBIIsIET OPTraHU3ALMOHHO - TeXHHYECKoe ObecreveHre 3aceaHuil
CoBera pemyTaTtoB B cOOTBETCTBHMM ¢ Permamentom CoBeTa JEIyTaToB
BHYTPUTOPOACKOrO MYHHIUNIAIBHOTO 00pa3soBaHMs - MYHHIMIAIBHOTO OKpyra
3161MKOBO B ropoje MockBe, B TOM YHCIIE:

- 00eCTIeYnBaET eIy TATOB MPOEKTAMH PELICHHI IT0 BOIIPOCaM [TIOBECTKH JTHS U APYron
Heo0xoauMol nH(OpMaIHeH;

- OKa3bIBACT MOMOILE AEMyTaTaM B BOIPOCAax IOATOTOBKU K 3aCeaHHsIM IIPOEKTOB
TIOBECTKH J(Hs, IPOEKTOB PEILEHMIA;

- OIOBELIAET JINL, Y€ NPUCYTCTBHE IUIAHUPYETCS IIPH 00CYKAEHHH BOIPOCa, O THE,
BPEMEHH U MeCTe NpoBeneHus 3acefanns CoBera JIemnyTaTos;

- BefieT paboTy 1o oOPMIICHHIO U BRIMYCKy peleHuii CoBera JeIyTaToB.

19. Opranusanus npuemMa rpa;ian

19.1. TlpueM rpaxiaH OCYLIECTBIAETCS IO BOMIPOCaM, BXOISIIAM B
KOMIICTCHIMIO ~  anmapara,  OIpEJENIEHHYI0O  YCTaBOM  BHYTPUIOPOJCKOrO
MYHHIHIIAIEHOTO 00pa3oBaHHWs - MYHHIHMIAIBHOIO OKpyra 3s0IIMKOBO B TOpOe
Mockae.

Pabota ¢ ofpamenusaMu rpaxiaH OCyIIECTBIAETCA B COOTBETCTBHY ¢ DeepaabHbM
3aKkoHOM «O mopsifiKe pacCMOTpeHHs 06palleHni rpaxcad Poccuiickoii Meneparmny»
B [IOPsIZIKE, YCTAHOBJICHHOM HaCTOSIIUM PerimaMeHTOM.

I'paxknaHe Bripase 06palIaThCs B IPUEMHYFO JIMYHO HITH Yepe3 CBOMX IPEICTaBUTENEH,
YIIOJIHOMOYEHHBIX B YCTAHOBIEHHOM 3aKOHOM ITOPSIIKE.

IlpueM pykoBoauTeneM ammapara OCYIIECTBISETCS B IPHEMHblE [HH IO
NpeABapHUTeNbHOM 3amucy. IlpenBapuTenbHas 3anuch OPOU3BOAUTCS CIEIUATHCTOM
OpPraHHU3alMOHHOIO OT/IEIIA.

IloMuMO oOpraHM3allMyl TpHeMa TpaaH CIEHUANMCThl AalfapaTa OKa3BIBAOT
rpakaHaM KOHCYJIbTaTUBHYIO IIOMOILb.

KoHTponb wWCHONHEHMS TNOpy4eHWH, HAHHBIX BO BpeMs IIpHeMa rpaxKaaH,
OCYIIECTBIIACTCS COOTBETCTBEHHO PYKOBOAUTENIEM allliapara.

IlopyueHne, fnaHHOE NODKHOCTHBIM JIMIOM MO OOPAaliEHMIO IPaXkIAHWMHA JOJDKHO
MCTIONHATECS B 30-IHEBHBIH CPOK CO IHS MOAMHCAHMS (PETHUCTPAlMM) HOPYUeHHs,
€CJIM TIOPYYEeHHEM He YCTaHOBIICH HHOM CPOK.

IIposteHne CpPOKOB HMCIIONHEHHS NOPyYeHHH BO3MOXHO TOJNBKO DYKOBOIHUTENEM
amnmnapara.

Iopy4enue cHUMaeTCst ¢ KOHTPOJIS:



- €CJIM BOIIPOC PEIIEH MOJIOKUTEIHHO,
- ecqu JaH OOOCHOBAaHHBIN OTKa3 B BHINONHEHHM TPeOOBAaHMS TPaXKIAaHWHA U
PYKOBOIHTEID anmapara, COrNiaCeH ¢ JOBOAAMH HCIIOJHUTES.

19.2. CneuunanucT 0 OpraHW3allMOHHBIM  BOIPOCAM HE 3aIIMCHIBAET rpaXkaaH
Ha JIMYHBIA NPHUEM K PYKOBOAMTENIO ammapara MO BOIPOCaM, He BXOISIIUM B
KOMIIETEHIIHIO aInapara;
- ofpalleHnsi, CBA3aHHBIE C M300pPETEHUSIMH, OTKPHITUAMH, PAllMOHAIM3ATOPCKIMHU
NPEANOXEHUSAMH,  TOPANOK  PAacCMOTPEHHUS  KOTOPHIX  PErNIaMeHTHPYETCs
DenepanbHBIM 3aKOHOJATENBCTBOM;
- ofpalenus, KOTOpble PacCMaTPHBAIOTCA B MOPAAKE yrOJOBHOTO, IPaXIAaHCKOTO
CYZAONIPOU3BOJICTBA, I10 [ejiaM 00 aIMHUHUCTPATUBHBIX [TPABOHAPYIIIEHHSIX;
- oOparleHus, BEITEKAMOIIIE U3 OTHOLIECHHUH, CKIIA(LIBAIOIIMXCS BHYTPY KOJIEKTUBOB
KOMMEPYECKUX OpraHM3aluii M OOLIECTBEHHBIX OOBEAWHEHHH, perylnupyeMbIxX
HopMamu DenepabHOrO 3aKOHOAATENILCTBA, HX YCTABAMU U IIOJIOKEHHAMU;
- oOpamenus ¢ mpockGOM O TONKOBaHMH NEHCTBYIOIIMX 3aKOHOB PoccHiickoii
®enepanuu u ropoga MocKBEL.

19.3.  CnenuanucroM MOXeT He [NPUHUMATBCS K  PACCMOTPEHHIO:
- obpamienus rpax/aaH, He3aKOHHO HAaXOJALIUXCS HAa TEPPUTOPUH [OPOJa;
- o0palenus rpaxzaH, epeaBaeMble Yepe3 IpeCTABUTENS, YbH IIOJHOMOYMS He
yIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOM TIOPSIIKE;
- ofpalieHusi, B KOTOPEIX COAEPXKATCS MaTepuaibl KIEBETHUYECKOTO XapakKTepa,
BBIPQXXEHHSI, OCKOPOJIAIONIee YeCTh U JOCTOMHCTBO APYIUX JIHII,

19.3.1. IlpnurHa oTKa3a rpaX<JaHUHY B 3aIKCH HA JIMYHBIA TpUeM (IIPU YCTHOM
ofpalleHns) MOXKET GBITh Pa3bsCHEHA CIENUATNCTOM B YCTHOH (opMe.

19.3.2. K imuHOMY IpHeMy rpaXJaHHHA CIELHATHUCT IOArOTaBIHBAET:
- (esepanbHBIE 3aKOHBI, 3aKOHBI roposa MOCKBEI, HHEIE HOPMATHBHEIE H IIPABOBEIE
aKTBI 110 BOIIPOCY, COAEPKaIeMyCsl B 00pallleHUH rpaxIaHnHa;
- OTBETHI (CMPAaBKH) AO/DKHOCTHBIX JIUIL WIIM OPraHU3allui, paHee paccMaTpUBABIINX
obpateHme.
Crienuanuct ocymecTBiseT o6si3aTeNbHOE NPUTNAIIEHHE Ha TPUEM PYKOBOIHUTEIIS,
AOJDKHOCTHBIX JIUII, MPHYACTHBIX K PpACCMOTPEHHIO BOIIPOCA 3aABUTEIS.
Kaxnoe nopyuenue 6epercst Ha KOHTPOJIb CHIEHUATNACTOM. 3asBUTEIIO IAETCS OTBET B
MUCbMEHHOH (hOpMe 3a MOANUCHI0 PYKOBOIHUTENS ANapaTa.



